
 

 

AGENDA   
B O A R D  O F E D U C AT I O N    L E V I T T O W N ,  N E W  Y O R K  
 
LEVITTOWN UNION FREE SCHOOL DISTRICT  TOWN OF HEMPSTEAD  LEVITTOWN, NEW YORK 

www.levittownschools.com 

 

 

 
         REGULAR MEETING                      LEVITTOWN MEMORIAL EDUCATION CENTER 

                                                                                                           Wednesday, May 5, 2021 

 

6:30 PM Meeting convenes with anticipated adjournment to Executive Session 

7:30 PM Meeting reconvenes with Regular Meeting 

 

 Success for Every Student 

 

 

 

OPPORTUNITY FOR PUBLIC TO BE HEARD 
 

This meeting will be devoted to reports from the Superintendent of Schools and Board Members, 

regular agenda items of old and new business and schedules. 

 

Immediately following Board Members reports, a period not to exceed two hours shall be set aside 

to afford residents of the community and/or school district employees an opportunity to make 

comments or to raise questions related to school affairs. 
 
 

 

 

Copies of the agenda are available to the residents of the district at the office of the Board of 

Education, Levittown Memorial Education Center, 150 Abbey Lane, Levittown, three days prior to 

the meeting date.  Copies of agendas are also available on the district website and at the Levittown 

Public Library.  Tapes of meetings are available at the Levittown Public Library.  The official 

record of meetings is reflected in the Official Minutes. 

 
 

 

Anyone requiring a sign language interpreter for this meeting should notify the District Clerk at 

434-7002, at least five (5) days before the meeting. 

 

The Levittown Public School District is committed to providing both equal educational 

opportunity for all students, and equal employment opportunity for all persons consistent with law. 

 

 

 

NOTICE 
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 CALL TO ORDER 

Recommended Motion: "BE IT RESOLVED, that the Levittown Board of Education does, 

hereby, move to Executive Session for the purpose of seeking legal advice from the Board’s 

Attorney.” 

I. RECONVENE TO PUBLIC SESSION 

A. Pledge of Allegiance 

B. Moment of Silence 

II. REPORTS 

A. Recognition  

 i. Gift from the Levittown Muslim Community  

 ii. Recognition of Student Standouts  

 iii. Retirement Recognition  

B. Student Presentations 

 i. Student Art Presentation - Salk Middle School  

 ii. Student Academic Presentation - Northside and Gardiners Avenue Schools - 

Level Up Village  

C. Superintendent 

 1. Comments and Reports  

 2. Follow-up to Prior Public Be Heard Questions  

 3. Follow-up to Board Questions  

D. Board of Education 

 1. Comments and Reports  

 2. Correspondence  

 3. Student Liaisons  

III. BUDGET HEARING/PUBLIC BE HEARD 

IV. CONSENT AGENDA 

Recommended Motion: "Make the necessary corrections and move the approval of the minutes 

of the April 20, 2021 Regular Board Meeting." 

Recommended Motion: "RESOLVED, that the Levittown Board of Education does, hereby, 

 CALL TO ORDER  

1. Minutes - Approval of Minutes Enclosure 

2. Business Office Reports Enclosure 
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accept the following reports from the Business Office: 

 Appropriation and Revenue Report for the period 7/1/2020 to 3/31/2021 

 Trial Balance Report for the period 7/1/2020 to 3/31/2021 

 Treasurers Report for the month ending March 2021 

 Credit card statement from Citibank for statement ending 4/6/2021.” 

Recommended Motion: "RESOLVED, that the Levittown Board of Education does, hereby, 

award the Bid #LPS-20-001-R for Roll Off Dumpster Services (Cooperative Bid) for the 2021-

2022 school year.” 

Recommended Motion: "RESOLVED, that the Levittown Board of Education hereby awards 

RFP#LPS-20-002 for Creative and Marketing Services for the Levittown Community Action 

Coalition to Progressive Marketing Group, Inc. (“PMG”).” 

Recommended Motion:  “BE IT RESOLVED, that the Board of Education hereby ratifies an 

agreement with Employee No. 6028 regarding his separation from employment.”  

Recommended Motion:  “RESOLVED, that the Levittown Board of Education does, hereby, 

enter into an agreement with Textbook Central, a division of Tel/Logic Inc. d.b.a. CentralEd 

(Textbook Central, Tel/Logic or CentralEd) for textbook procurement and distribution services 

for Levittown Public Schools during the 2021-2022 school year.” 

Recommended Motion: “RESOLVED, that in accordance with Board Policy #1410, the Board of 

Education hereby waives the second reading for proposed revision of Board Policy #6110 Code 

of Ethics for Board members and All District Personnel.”   

Recommended Motion: "RESOLVED, that the Levittown Board of Education does, hereby, 

approve the following revised policy: 

 

Policy No. 6110 Code of Ethics for Board Members and All District Personnel 

Recommended Motion:  “RESOLVED, that the Levittown Board of Education does, hereby, 

approve the attached contract between the Levittown Public Schools and the following school 

districts to provide health and welfare services to students attending schools in these districts for 

3. Bid Approval - Roll Off Dumpster Services Enclosure 

4. RFP #LPS-20-002 Creative and Marketing Services for the 

Levittown Community Action Coalition 

Enclosure 

5. Employee Agreement Inclusive 

6. Contract-CentralEd (Textbook Central) Div. of Tel/Logic, Inc. Enclosure 

7. Waive Second Read of Policies Inclusive 

8. Approval of Board of Education Policy Enclosure 

9. Out of District Contracts for Health and Welfare Services Enclosure 
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the 2020-2021 school year: 

 West Hempstead Union Free School District 

 Baldwin Union Free School District 

 

BE IT FURTHER RESOLVED, that the Board of Education President is, hereby, authorized to 

execute these contracts.” 

Recommended Motion:  “RESOLVED, that the Levittown Board of Education does, hereby, 

approve the attached contract between the Levittown Public Schools and the following vendor to 

provide special education services as indicated: 

 

 SCO Family of Services/Madonna Heights 

 Martin De Porres Elementary School 

 Henry Viscardi School 

 Eden II/Genesis 

 Woodward Children’s Center 

 Greenburg North Castle 

 MKSA, LLC 

 New York Therapy Placement 

 Alternative Tutoring 

 Blue Sea Educational Consulting 

 Dr. Hillary Gomes 

 All About Kids 

 Beyond Boundaries Therapeutic Service 

 Variety Child Learning Center 

 Access 7 Services, Inc. 

 The New York Institute for Special Education 

 

BE IT FURTHER RESOLVED that the Board of Education President is, hereby, authorized to 

execute the contract.”  

Recommended Motion: “RESOLVED, that the Levittown Board of Education does, hereby, 

declare the equipment on the attached list obsolete and that the items may be discarded and/or 

10. Special Education Contracts Enclosure 

11. Obsolete Equipment Enclosure 
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sold at the highest possible salvage value.”  

“RECOMMENDED MOTION: That the Levittown Board of Education does, hereby,  approve 

the following schedules: 

 

1001 “Resignations/Terminations, Certified Personnel” 

1002 “Resignations/Terminations, Non-Instructional Personnel” 

1003 “Appointments, Certified Personnel” 

1004 “Coaching” 

1005 “Appointments, Non-Instructional” 

1006 “Permanent Status  Non-Instructional” 

1007 “Students with Disabilities” 

Recommended Motion:  “RESOLVED, that the Levittown Board of Education does, hereby, 

suspend the policy rules to add an agenda item #14.” 

Recommended Motion:  “RESOLVED, that the Levittown Board of Education does, hereby, 

approve the Memorandum of Understanding between the Levittown Union Free School District 

and confidential employee:  Suzanne Mallozzi as per the terms of the attached Memorandum of 

Agreement dated May 4, 2021; 

 

NOW, BE IT FURTHER RESOLVED, that the President of the Board of Education is 

authorized to sign the attached Memorandum of Agreement.” 

V. ACTION ITEMS 

A. New Business 

Recommended  Motion: "RESOLVED, that the Levittown Board of Education does, hereby, 

accept with thanks the following gift: 

 Fifty eight new Scholastic books as listed on the attached to be donated to the Jonas 

E. Salk Middle School library from Scholastic Book Fairs of Long Island, 925 Grand 

Boulevard, Deer Park, NY  11729.” 

VI. AD HOC 

12. Schedules Enclosure 

13. Suspension of 24 Hour Rule Inclusive 

14. Memorandum of Understanding - Confidential Employee Enclosure 

1. Gifts to Schools Enclosure 

1. Board Policy - First Read Enclosure 
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Policy No. 5410 Purchasing Policy and Procedures 

VII. UPCOMING DATES 

 May 18 - Budget Vote; Special Meeting to Certify Vote 

 June 9 - Regular Meeting 

VIII. MOTION TO ADJOURN 
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BOARD OF EDUCATION 

LEVITTOWN UNION FREE SCHOOL DISTRICT 

LEVITTOWN, NY 

              

MINUTES                                                                                      

 

THE REGULAR MEETING OF THE BOARD OF EDUCATION was duly called and held on Tuesday, 

April 20, 2021 in the Board Meeting Room of the Levittown Memorial Education Center.   

 

CERTIFICATION: 
The District Clerk certified that pursuant to Section 104, Open Meetings Law, notice of meeting was sent to 

the Public Library and posted on the district’s website.  Further, all members of the Board of Education had 

due notice of said meeting.  

 
 
 BOARD MEMBERS 

Ms. Peggy Marenghi, President 

Ms. Christina Lang, Vice President 

Ms. Jennifer Messina, Secretary 

Ms. Marianne Adrian 

Mr. Dillon Cain, excused absence 

Mr.  James Moran  

Mr. Michael Pappas 

 

 

ADMINISTRATION 

Dr. Tonie McDonald - Superintendent of Schools 

Dr. Chris Dillon – Assistant Superintendent  

Ms. Debbie Rifkin - Assistant Superintendent 

Mr. Todd Winch - Assistant Superintendent 

      

 

OTHERS 

Mr. Robert H. Cohen - School Attorney 

Ms. Elizabeth Appelbaum - District Clerk 

Mr. James Katcher – Student Liaison MacArthur High School 

Mr. Jasmeet Sahota – Student Liaison Division Avenue High School 
 

 

I. CALL TO ORDER 

A. Ms. Marenghi, President, called the Regular Board Meeting to order at 6:30 PM.    She asked 

everyone to stand for the Pledge of Allegiance and requested a moment of silence for all those 

serving our country at home and abroad.  On a motion by Ms. Adrian seconded by Mr. Pappas and 

approved (6-0) that the Board adjourn to Executive Session for the purpose of seeking legal advice 

from the Board’s Attorney. 

 

B. The Board reconvened to Public Session at 7:35 on a motion by Mr. Moran seconded by Ms. Lang 

and approved (6-0).   
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II. REPORTS 

 

A. Student Presentations 

  i. Student Art Presentation  

Ms. Marenghi asked everyone to notice the beautiful walls of artwork from the students at Northside 

School.  She thanked the art students for sharing their incredible work. 

 

 

B. Recognition  

  i. Valedictorian/Salutatorian Recognition  

              The Valedictorians and Salutatorians from MacArthur High School and Division High 

School were introduced along with their principals, who gave a brief summary of the 

achievements and honors their students had attained in their High School careers.  The Board of 

Education congratulated them and presented them with plaques.  The students’ teachers and 

parents were invited to share in their accolades. 
  

  ii. SCOPE Awardees  

Mr. Winch explained that SCOPE is a private not-for-profit organization that has existed for about     

50 years and provides a variety of services to school districts and communities from professional 

development and training to elementary enrichment programs and after-school child care.  Every year 

SCOPE presents Excellence in Education Awards that we give out to those in our District who have 

really gone above and beyond for our Community.  There is usually a dinner and Awards Night but 

due to COIVD, it had to be cancelled.  Mr. Winch announced the award winners. 

 

  iii. Gold Award Recipient 

 Mr. Coscia announced the Gold Award winner, Nicolette Kenny.  He remarked that she is a very 

bright, intelligent, enthusiastic and energetic young woman who has a real passion for media and 

women’s representation in the media.  Her teachers describe her as very outgoing and an altruistic 

person who always seeks to help others.  Mr. Coscia noted to that end, Nicolette undertook a project 

to earn her Girl Scout Gold Award which sought to empower young women to use their voices on 

important matters in the media.  Her project was titled “the Lowdown.” Nicolette hopes that her 

lowdown program inspires girls to find their own voices and explore a future in the media. 

 

 

C. Superintendent 

  1. Comments and Reports 

    

Dr. McDonald commented that the Budget has been reviewed thoroughly and we are ready 

for the Budget Hearing at the next Board Meeting.  Additionally, she announced that we 

recently lost an employee from the Transportation Department, Mr. Robert Vitale.  She commented 

that he was a wonderful guy and it was a really sad loss. 

  

 

 2.  Follow-up to Prior Public Be Heard Questions 

  (none) 
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 3. Follow-up to Board Questions 

  (none) 

  

D. Board of Education 

  1. Comments and Reports  

 

Ms. Marenghi congratulated all of the award winners.   

 

  2. Correspondence 

   (none)  

 

  3. Student Liaisons  

3. Student Liaisons  

 

James Katcher, the student representative from MacArthur High School, reported on the events at his 

school:  the Generals will be competing since high risk sports have been given the go ahead and the 

matches will be live streamed; the deadline for yearbook ads is approaching; the Virtual College 

Planning Workshop for all Juniors and their families will be held shortly; the deadline for course 

change requests for the upcoming 2021-2022 school year is this week; the Science Research Team is 

running strong; the Science Olympiad Team competed in the Duke University Virtual Invitational 

Science Olympiad; and a sophomore student was named the National PTA Reflection Theme Search 

Contest winner with the phrase “Show Your Voice.” 

 

Student Liaison, Jasmeet Sahota,  shared the events at Division Avenue High School:  following 

Spring Break all students are back in the building and you can feel the excitement; we are into 

playoffs for our Fall sports; Senior Recognition Ceremonies were conducted; Spring sports began this 

week; our musical performances of Frozen Jr. will take place soon which will be taped; Graduation 

Exit Summaries were mailed out; and congratulations to all those individuals who received awards 

for their impressive accomplishments. 

 

 

IV. PBLIC BE HEARD  

          (NONE) 

 

V. CONSENT AGENDA 

1. Minutes - Approval of Minutes                                         RESOLUTION # 20-21-258 

 

MOTION: "Make the necessary corrections and move the approval of the minutes of the March 10, 2021 

Regular Meeting and the March 24, 2021 Special Meeting." 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 
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2. Warrants                                         RESOLUTION # 20-21-259 

 

MOTION: "WHEREAS, all claims, warrants and charges against the School District have been reviewed by 

the Claims Auditor and have been certified by the Claims Auditor for payment, 

NOW, THEREFORE, BE IT RESOLVED, that the MARCH 2021 report of the Claims Auditor be accepted." 

 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

3. Business Office Reports                                         RESOLUTION # 20-21-260 

 

MOTION: "RESOLVED, that the Levittown Board of Education does, hereby, accept the following reports 

from the Business Office: 

 Appropriation and Revenue reports for the month 7/1/2020 – 2/28/2021 

 Claims Audit Report for March 2021 

 Treasurer's report for the month ending February 2021 

 Trial Balance for the period 7/1/20 – 2/28/21 

 Credit card statement from Citibank for statement dates 3/06-21.” 

 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

 

MOTION: "WHEREAS, Nikhil Keer has earned the distinction of being selected as Valedictorian for the 

2021 graduating class of Division Avenue High School; and  

 

WHEREAS, this achievement is reflective of high academic standards which the Levittown Board of 

Education has set for the public schools,  

 

NOW, THEREFORE, BE IT RESOLVED, that the Levittown Board of Education does, hereby, commend 

Nikhil Keer for his selection as Valedictorian of the 2021 graduating class of Division Avenue High School." 

 

4. Valedictorian - Division Avenue High School RESOLUTION # 20-21-261 
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RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

 

MOTION: "WHEREAS, Emily Zhang has earned the distinction of being selected as Valedictorian for the 

2021 graduating class of MacArthur High School; and  

 

WHEREAS, this achievement is reflective of high academic standards which the Levittown Board of 

Education has set for the public schools,  

NOW, THEREFORE, BE IT RESOLVED, that the Levittown Board of Education does, hereby, commend 

Emily Zhang for her selection as Valedictorian of the 2021 graduating class of  MacArthur High School." 

 

 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

 

MOTION: "WHEREAS, Colin Muessig has earned the distinction of being selected as Salutatorian for the 

2021 graduating class of Division Avenue High School; and  

 

WHEREAS, this achievement is reflective of high academic standards which the Levittown Board of 

Education has set for the public schools,  

 

NOW, THEREFORE, BE IT RESOLVED, that the Levittown Board of Education does, hereby, commend 

Colin Muessig for his selection as Salutatorian of the 2021 graduating class of  Division Avenue High 

School." 

 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

5. Valedictorian MacArthur High School RESOLUTION # 20-21-262 

6. Salutatorian Division Avenue High School RESOLUTION # 20-21-263 
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MOTION: "WHEREAS, Matthew Fioretti has earned the distinction of being selected as Salutatorian for the 

2021 graduating class of MacArthur High School; and  

 

WHEREAS, this achievement is reflective of high academic standards which the Levittown Board of 

Education has set for the public schools,  

 

NOW, THEREFORE, BE IT RESOLVED, that the Levittown Board of Education does, hereby, commend 

Matthew Fioretti for his selection as Salutatorian of the 2021 graduating class of  MacArthur High School." 

 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

MOTION: “WHEREAS, the Board of Cooperative Educational Services of Nassau County (hereafter 

“Nassau BOCES”) has proposed and presented its Proposed Administrative Operations Budget for the 

2020/21 school year (July 1, 2021 through June 30, 2022), now, therefore,  

 

BE IT RESOLVED, that the BOCES Proposed Administrative Operations Budget for the 2021-2022 school 

year in the amount of twenty-three million, two hundred thirty four thousand, eight hundred nine dollars 

($23,234,809) be, and hereby is, approved by the Levittown Board of Education; and  

 

BE IT FURTHER RESOLVED, that the Levittown Board of Education does, hereby, cast a vote for Susan 

Bergtraum, Martin R. Kayne and Michael Weinick to be the three candidates for the BOCES Board of 

Education.”  

 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

MOTION: "RESOLVED, that the Levittown Board of Education does, hereby, approve the individuals on 

the attached list as the Election Registrars for the 2021 budget and trustee vote." 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

7. Salutatorian MacArthur High School RESOLUTION # 20-21-264 

8. Approval of BOCES Budget and Candidates RESOLUTION #20-21-265 

9. Election Workers RESOLUTION # 20-21-266 
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MOTION:  “RESOLVED that upon recommendation of the Superintendent of Schools, it is RESOLVED 

that, due to the continued uncertainties of the COVID-19 pandemic and the confidence the Board places in its 

current legal counsel, the District policy calling for the solicitation of proposals for professional legal services 

every five years is hereby waived and suspended, and the current RFP of Lamb and Barnosky, LLP is 

extended through the 2021- 2022 school year.”   

 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

 

 

MOTION: "RESOLVED, that the Levittown Board of Education does, hereby, award the Bid #2020-2021 

Capital Improvement Program - Contract #1 - Window Replacement.” 

 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

 

 
MOTION: "RESOLVED, that the Levittown Board of Education does, hereby, award the extension of the 

bid for transportation for the 2020-2021 school year as per the attached evaluation.” 

 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

10. Appointment of Attorney RESOLUTION # 20-21-267 

11. Bid Approval - 2020-2021 Capital Improvement Program - Contract 

#1 - Window Replacement 

RESOLUTION # 20-21-268 

12. Bid Approval - Transportation 2020-2021 School Year - Extension #1 RESOLUTION # 20-21-269 
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MOTION: “It is the recommendation of the Superintendent of Schools that the following resolution be 

adopted: 

RESOLVED that the Levittown Board of Education does, hereby, award the RFP # LPS-17-011 Ext. #3 for 

Bus Transportation (Athletics, Field Trips & District Sponsored Trips) to We Transport Inc. at the rates in the 

attached tabulation, for services on an as-needed basis for athletics, field trips and other District sponsored 

activities that require bus transportation services at the same conditions and prices as previously awarded with 

a CPI increase for the 2021-2022 school year. 

BE IT FURTHER RESOLVED, that the President of the Board of Education is authorized to sign the 

agreement." 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

MOTION: "RESOLVED, that the Levittown Board of Education approve the 2021 - 2022 contract 

extensions of the awarded vendors from the Nassau 2020 COOPERATIVE RFP FOR SPECIAL 

EDUCATION RELATED EDUCATIONAL SERVICES executed by Roslyn SD as the lead agency; and, 

that the President of the Board of Education is, hereby, authorized to execute documents related to the 

contract extensions.” 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

MOTION:  BE IT RESOLVED, upon the recommendation of the Superintendent of Schools, the Board of 

Education hereby ratifies the April 2, 2021 Agreement between the Levittown Union Free School District and 

Employee No. 1279." 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

13. RFP for Bus Transportation (Athletics, Field Trips & District Sponsored 

Trips) 

RESOLUTION # 20-21-270 

14. RFP #Nassau 2020_Cooperative RFP Special Education Related 

Educational Services 

RESOLUTION # 20-21-271 

15. Personnel Agreement RESOLUTION # 20-21-272 
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MOTION: "RESOLVED, that in compliance with the Commissioner's Regulations, the Levittown Board of 

Education does, hereby, approve the attached Special Education District Plan." 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

MOTION: "RESOLVED, pursuant to Article 156.5 of the New York State Education Law, the Levittown 

Board of Education, does, hereby, approve the attached Inter-municipal Agreements between the Levittown 

Union Free School District and the following school district for the purpose of Levittown providing access to 

the fueling station;  

 Island Trees School District 

BE IT FURTHER RESOLVED that the Board of Education President is, hereby, authorized to execute the 

agreements and the coordinating contracts." 

 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

 

MOTION:  "RESOLVED, that the Levittown Board of Education does, hereby, approve the attached 

contract between the Levittown Public Schools and Auctions International to handle the auctioning off of 

surplus items from March 2021 through March 2023 based on needs of seller.  

BE IT FURTHER RESOLVED, that the President of the Levittown Board of Education is, hereby, authorized 

to execute the contract." 

 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

16. Special Education District Plan RESOLUTION # 20-21-273 

17. Intermunicipal Agreements - Fuel RESOLUTION # 20-21-274 

18. Contract Auctions International RESOLUTION # 20-21-275 
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MOTION: "RESOLVED that the Levittown Board of Education approve a contract with Seneca Consulting 

Group to cover services related to the Affordable Care Act for the 2021-2022 school year; 

 

BE IT FURTHER RESOLVED, that the President of the Board of Education is, hereby, authorized to execute 

the contract."  

 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

     20. Agreement with Educational Data Services      RESOLTUTION #20-21-277 

 

MOTION: "RESOLVED, WHEREAS, it would be in the interest of the Levittown Union Free School 

District, as advertised and awarded by the Clarkstown Central School District and acting as the Lead Agency, 

as provided by General Municipal Law Section 119-0 and,  

 

WHEREAS, the Board retains the legal authority to contract with the successful vendor(s) and shall not be 

bound by purchase contracts and other agreements made by the other Board(s), therefore, 

 

BE IT RESOLVED, that the Board of Education of the Levittown School District, hereby agrees to continue 

participation in such cooperative bids, and;  

 

BE IT FURTHER RESOLVED that the President of the Levittown Board of Education and the Assistant 

Superintendent for Business and Finance are, hereby, authorized to accept the attached agreement.” 

 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

MOTION: "RESOLVED, that the Board of Education does, hereby, approve the attached contract with the 

Gatsby On the Ocean as the venue for MacArthur High School Senior Prom on  June 22, 2021. 

BE IT FURTHER RESOLVED, that the President of the Board of Education is, hereby, authorized to execute 

the contracts."  

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

19. Contract with Seneca Consulting RESOLUTION #20-21-276 

21. Contract for Prom Venue RESOLUTION # 20-21-278 
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MOTION: "RESOLVED, that the Levittown Board of Education does, hereby, approve the attached Extra 

Classroom Activity Club Charters for the 2020-2021 school year." 

 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

MOTION: "RESOLVED, that the Levittown Board of Education does, hereby, establish the ACE Family 

Foundation Scholarship for one Division Avenue and one MacArthur High School student in the amount of 

$500.00 according to the attached criteria.”   

 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

 

MOTION: ”WHEREAS, a number of public school districts in Nassau County wish to jointly solicit 

proposals, together with the Nassau Board of Cooperative Educational Services ("BOCES") for pupil 

transportation services for the 2020-2021 school year (and any renewal period) in accordance with the 

applicable provisions of General Municipal Law; 

WHEREAS, the public school districts and the BOCES have agreed to form a Cooperative (the 

"Cooperative") for this purpose; 

WHEREAS, the Levittown Union Free School District is desirous of participating in the Cooperative for joint 

solicitation of proposals for pupil transportation services as authorized by General Municipal Law, Section 

119-0 in accordance with the terms and conditions of the Inter-Municipal Cooperative Transportation 

Agreement attached hereto; 

NOW THEREFORE BE IT RESOLVED, that the Board of Education authorizes the Levittown Union Free 

School District to participate in the Cooperative; and 

BE IT FURTHER RESOLVED, that the Board of Education hereby approves the Inter-Municipal 

Cooperative Transportation Agreement (Recitals) attached hereto and authorizes the Board President to 

execute the Agreement on behalf of the Board of Education. 

 

22. Approval of School Clubs RESOLUTION # 20-21-279 

23. Establish Scholarship RESOLUTION #20-21-280 

24. Transportation Cooperative BOCES RESOLUTION # 20-21-281 
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RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

MOTION:  “RESOLVED, that the Levittown Board of Education does, hereby, approve the attached 

contract between the Levittown Public Schools and the following school districts to provide health and 

welfare services to students attending schools in these districts for the 2020-2021 school year: 

 Mineola Union Free School District 

 Garden City Union Free School District 

 Floral Park - Bellmore Union Free School District 

BE IT FURTHER RESOLVED, that the Board of Education President is, hereby, authorized to execute these 

contracts.” 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

MOTION:  “RESOLVED, that the Levittown Board of Education does, hereby, approve the attached 

contract between the Levittown Public Schools and the following vendor to provide special education services 

as indicated: 

 BOCES - Summer School 

 Anderson Center for Autism 

 Hagedorn Little Village School 

 Mill Neck Manor School for the Deaf 

 Harmony Heights 

 Variety Child Learning Center 

 Edgewater Consulting, LLC 

 Cleary School for the Deaf 

 United Cerebral Palsy 

 Developmental Disabilities Institute 

BE IT FURTHER RESOLVED that the Board of Education President is, hereby, authorized to 

execute the contract.”  

25. Out of District Contracts for Health and Welfare Services RESOLUTION # 20-21-282 

26. Special Education Contracts RESOLUTION # 20-21-283 
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RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

MOTION: “RESOLVED, that the Levittown Board of Education does, hereby, declare the equipment on the 

attached list obsolete and that the items may be discarded and/or sold at the highest possible salvage value.”  

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

MOTION: “RESOLVED, that the Levittown Board of Education does, hereby, declare the books/calculators 

on the attached lists obsolete and that the items may be discarded and/or donated as possible or sold at the 

highest salvage value.  

 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

 

“MOTION: That the Levittown Board of Education does, hereby, approve the following schedules: 

1001 “Resignations/Terminations, Certified Personnel” 

1002 “Resignations/Terminations, Non-Instructional Personnel” 

1003 “Appointments, Certified Personnel” 

1004 “Coaching” 

1005 “Consultants 

1006 “Extra-Curricular 

1007 “Appointments, Non-Instructional Personnel” 

1008 “Leave of Absence, Certified Personnel” 

1009 “Leave of Absence, Non-Instructional Personnel” 

1010 “Students with Disabilities”  

 

AMEND AS FOLLOWS:  On Schedule #1007, Pull #7. 

 

27. Obsolete Equipment RESOLUTION # 20-21-284 

28. Obsolete Books/Calculators RESOLUTION # 20-21-285 

10. Schedules RESOLUTION #20-21 
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RESULT: APPROVED AS AMENDED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: James Moran 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

V. ACTION ITEMS 

A. New Business 

 

MOTION: "RESOLVED, that the Levittown Board of Education does, hereby, accept with thanks the 

following gifts: 

 One hundred care packages (crayons, pencils, folders and hand sanitizer) to be donated to the 

Gardiners Avenue School students from Staples, 2981 Hempstead Turnpike, Levittown NY  

11756 

 Checks in the amounts of $45.00, $15.00 and $20.00 to be donated to the Northside School 

Student Activity Fund for the purchase of the Northside greenhouse from The Blackbaud Giving 

Fund c/o YourCause, 2000 Daniel Island Drive, Suite 100, Charleston, SC  29492 

 A full size 4/4 violin with full outfit to be donated to the Abbey Lane Elementary 

orchestra from Ms. Susan Graham, 77 Percy Williams Drive, E. Islip, NY  11730.” 

 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Christina Lang, Vice President 

SECONDER: Jennifer Messina, Secretary 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

NOTE:  The Board thanked everyone for their generous donations. 

  

 

VI. AD HOC 

 

Policy No. 3420  Code of Ethics for Board Members and All District Personnel 

Mr. Dillon reported that this policy was updated to place us in compliance with a conflict of interest 

for Federal Funding with our Code of Ethics.  Dr. McDonald suggested to have this on the next 

Agenda for approval. 

1. Gifts to Schools RESOLUTION # 20-21 

1. Board Policy - First Read  
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VI. MOTION TO ADJOURN 

 

RESULT: MOTION CARRIED (6-0-0)] 

MOVER: Marianne Adrian 

SECONDER: Christina Lang, Vice President 

AYES: Adrian, Marenghi, Lang, Pappas, Moran, Messina 

ABSENT: Dillon Cain 

 

 

 

The Board adjourned the meeting at  8:15 PM. 

 

 

Elizabeth Appelbaum 

District Clerk 

NOTE:  Tapes of the meeting are available for review at the Levittown Library. 
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LEVITTOWN PUBLIC SCHOOLS 

Bonnie Pampinella 

Purchasing Agent 

150 Abbey Lane 

Levittown, NY 11756 

 

 
Memorandum 

TO: Dr. Christopher Dillon, Assistant Superintendent for Business and Finance 

FROM: Bonnie Pampinella, Purchasing Agent 

DATE: April 27, 2021 

SUBJECT: Bid #LPS-21-001 Roll Off Dumpster Services (Cooperative Bid) 

******************************************************************************************* 

1. Newspaper Advertisements & Date:  Newsday – April 11, 2021 

Levittown Tribune – April 14, 2021 

       Seaford Herald – April 15, 2021 

       Wantagh Herald – April 15, 2021   

  

     

2. Closing Date:     April 27, 2021@ 10:00 AM 

 

 

3. Zoom Virtual Opening Date:   April 27, 2021 @ 12:00 PM 

 

 

4. Bids Reviewed by:    Christopher Milano – Director of Facilities 

Bonnie Pampinella  – Purchasing Agent 

Lori Gunn – Purchasing Account Clerk  

 

 

5. Invitations:   

Invitations were sent out to a total of twenty (20) vendors.  The request for bids was also advertised in the 

aforementioned newspapers to allow for bids from additional service providers.  

 

 

6. Bids received:         

A total of four (4) bids were received by Purchasing.  A representative for each bidder was present at the 

Zoom bid opening.  See attached vendor tabulation with the comparison of rates bid.  The full bid 

responses received from each vendor and the Zoom opening are available for Board of Education review 

in the Office of Purchasing. 
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7. Recommendations: 

That award be made to both Jamaica Ash & Rubbish Removal Co. Inc. and S & M Prompt Rubbish 

Removal Service, Inc., the lowest responsible, responsive bidders meeting the specifications, at the unit 

prices listed and highlighted in the attached bid tabulation sheet as per the Business Office and confirmed 

with Christopher Milano, Director of Facilities.   

  

 

 

Thank you, 

Bonnie Pampinella 

Purchasing Agent 
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BID # LPS-21-001-ROLL OFF DUMPSTER SERVICES

BID CLOSED: 04/272021 10:00 AM

BID ZOOM OPENING: 04/272021 12:00 PM 

Required Documents Jamaica Ash S & M Prompt Rubbish National Waste Service Winters Bros

Signed Letter of Invitation – Notice to Bidders X X X X

Insurance Requirements X X X X

Bid Security X X X X

Reference Form X X X

Receipt Confirmation Form X X X X

Affidavit of Compliance X X X X

Non-Collusive Bidding Certification X X X X

Iran Divestment Act Certification X X X X

Certification - Sexual Harassment Policy X X X X

Bid Form X X X X

Statement of Bidders Qualifications X X X X

Acknowledgement X X X X

W9 X X X X

Two Copies of Proposal (“ORIGINAL” & unbound “COPY”) X X X X

Signed Checklist X X X X

Furnish Dumpster - Pickup/Disposal of Debris & Rubbish Jamaica Ash S & M Prompt Rubbish National Waste Service Winters Bros

10 Yard 340.00$                   339.00$                             400.00$                               410.00$                        

20 Yard* 415.00$                   439.00$                             500.00$                               550.00$                        

30 Yard 485.00$                   560.00$                             575.00$                               675.00$                        

40 Yard 650.00$                   NO BID 675.00$                               800.00$                        

Concrete Only

10 Yard 450.00$                   600.00$                             600.00$                               500.00$                        

20 Yard* 780.00$                   NO BID 850.00$                               795.00$                        
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LEVITTOWN PUBLIC SCHOOLS 

Bonnie Pampinella 
Purchasing Agent 
150 Abbey Lane 

Levittown, NY 11756 

Memorandum 

TO: Dr Christopher Dillon, Assistant Superintendent for Business and Finance 

FROM: Bonnie Pampinella, Purchasing Agent 

DATE: April 27, 2021 

SUBJECT: RFP# LPS-20-002 Creative & Marketing Service  

 for Levittown Community Action Coalition’s (LCAC) Drug Free Communities Grant  

******************************************************************************************* 

1. Newspaper Advertisements & Date:  Levittown Tribune  – March 10, 2021 
       Seaford Herald – March 11, 2021 
       Wantagh Herald – March 11, 2021 
         

2. Closing Date:     April 15, 2021 @ 10:00 AM 
 
 

3. Proposals Reviewed by:    Corrine Alba – LCAC 
      Janet Lombardo – LCAC   

Todd Winch – Assistant Superintendent for Instruction 
Bonnie Pampinella  – Purchasing Agent 
Lori Gunn – Purchasing Account Clerk  

 
4. Invitations:   

Invitations were sent out to a total of ten (10) agencies.  The request for proposals was also advertised in 
the aforementioned newspapers to allow for submissions from additional service providers.  

 
5. Proposals received:         

A total of one (1) proposal was received.  Proposal was opened privately and reviewed for accuracy and 
completeness.  See attached tabulation with proposed rates.  Feedback from agencies that declined the 
opportunity was that the request was either out of their scope of services or that they would be at a 
disadvantage not having experience working with this type of grant and community organization.  The 
full proposal received from Progressive Marketing Group, Inc. and the scorecards from each evaluator are 
available for Board of Education review in the Office of Purchasing. 

 
6. Recommendations: 

Recommendation to award RFP #LPS-20-002 Creative & Marketing Services to Progressive Marketing  
Group, Inc. (“PMG”), the proposer whose proposal met all mandatory requirements of the RFP and  
received a composite score of 96 from the evaluation committee which is above the minimum required for  
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an award, as highlighted in the attached tabulation sheet. The proposer has worked with  LCAC before  
and has provided outstanding services to the Coalition.  
 
 

 
Thank you, 
Bonnie Pampinella 
Purchasing Agent 
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RFP #LPS-20-002 – CREATIVE & MARKETING SERVICES

Signed Letter of Invitation 

Organizational Info 

Reference Form 

Receipt Confirmation Form 

Acknowledgeemnt 

Affidavit of Compliance 

Non-Collusive Bidding Certification 

Iran Divestment Act Certification 

Sexual Harassment Policy Certification 

Seven Copies of  Proposal (“ORIGINAL” & “COPY”) 

Total Proposed Costs $160,000.00

Initial Contract: May 10, 2021 – October 14, 2021 $61,890.00

1st Renewal: October 15, 2021 – October 14, 2022 $49,055.00

2nd Renewal: October 15, 2022 – October 14, 2023 $49,055.00

PROPOSAL EVALUATION - COMPOSITE SCORE C. Alba L. Gunn J. Lombardo B. Pampinella T. Winch

1. Proposer’s comprehension of the required (work) Scope of Services  10% - 10 PTS 10 10 10 10 10

2. Prior experience in similar projects – 40% - 40 PTS 40 35 40 40 40

3. Resumes provided of marketing team to be assigned – 10% - 10 PTS 9 8 10 8 9

4. Client references – 10% - 10 PTS 10 8 10 8 9

5. Proposed services – 25% - 25 PTS 25 22 25 25 25

6. Completeness of proposal – 5% 5 PTS 5 5 5 5 4

TOTAL SCORE: 99 88 100 96 97

AVERAGE SCORE: 

PMG

96
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LEVITTOWN SCHOOLS  
  POLICY  # 6110 

                                              Page 1 of 4   

 

PERSONNEL 
 
SUBJECT: CODE OF ETHICS FOR BOARD MEMBERS AND ALL DISTRICT  

PERSONNEL  
 
General Provisions 
 
 Pursuant to the provisions of General Municipal Law Section 806, the Board of Education of the 
Levittown Union Free School District recognizes that there are rules of ethical conduct for members of the 
Board and employees of the District that must be observed if a high degree of moral conduct is to be 
obtained in our unit of local government. It is the purpose of this policy to promulgate these rules of ethical 
conduct for the Board members and employees of the District. These rules shall serve as a guide for official 
conduct of the Board members and employees of the District. The rules of ethical conduct of this policy, as 
adopted, shall not conflict with, but shall be in addition to any prohibition of Article 18 of the General 
Municipal Law Sections 800-809 or any other general or special law relating to ethical conduct and interest 
in contracts of Board members and employees. 
 
Standards of Conduct 
 
 Every Board member or employee of the Levittown Union Free School District shall be subject to 
and abide by the following standards of conduct: 
 
Gifts 
 

Pursuant to General Municipal Law Section 805-a, he/she shall not, directly or indirectly, solicit any 
gift or accept or receive any gift having a value of seventy-five dollars  or more, whether in the form of 
money, services, loan, travel, entertainment, hospitality, thing or promise, or any other form, under 
circumstances in which it could reasonably be inferred that the gift was intended or expected to influence 
him/her in the performance of official duties or was intended as a reward for any official action on his/her 
part. 

 
Confidential Information 
 

No person shall disclose confidential information acquired by him/her in the course of his/her official 
duties or use such information to further his/her personal interest. 
 
Conflicts of Interest 
 
Except as permitted by law, no person may have an interest in any contract with the District when 
he/she, individually, or as a member of the Board, has the power or duty or:  negotiate, prepare, 
authorize, or approve the contract or authorize or approve payment under the contract; audit bills 
or claims under the contract; or appoint an officer or employee who has any of these powers or 
duties.   
 
Likewise, unless permitted by law, no chief fiscal officer, treasurer or his/her deputy or employee, 
may have an interest in a bank or trust company designated as a depository, paying agent, 
registration agent, or for investment of funds of the District.   
 
“Interest,” as used in this policy, means a direct or indirect pecuniary or material benefit accruing 
to a District officer or employee as the result of a contract with the District.  A District officer or 
employee will be considered to have an interest in the contract of:  his/her spouse, minor children 
and dependents, except a contract of employment with the District; a firm, partnership or 
association of which he/she is a member or employee; a corporation of which he/she is an officer, 
director of employee; and a corporation any stock of which is owned or controlled directly or 
indirectly by him/her. 
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LEVITTOWN SCHOOLS  
  POLICY  # 6110 

                                              Page 2 of 4   

 

PERSONNEL 
 

SUBJECT: CODE OF ETHICS FOR BOARD MEMBERS AND ALL DISTRICT  
PERSONNEL  (Cont'd.) 

 
The provisions of the preceding three paragraphs should not be construed to preclude the payment 
of lawful compensation and necessary expenses of any District officer or employee in one or more 
positions of public employment, the holding of which is not prohibited by law.   
 
Disclosure of Interest in Contracts and Resolutions 
 
 Any District officer or employee, as well as his/her spouse, who has, will have, or later acquires an 
interest in any actual or proposed contract, purchase agreement, lease agreement or other agreement, 
including oral agreements or resolutions before the Board of Education, with the District shall publicly 
disclose the nature and extent of such interest in writing to his/her immediate supervisor and to the Board 
of Education as soon as he/she has knowledge of such actual or prospective interest. Such written disclosure 
shall be made part of and set forth in the Board minutes. 
 
Representing Others in Matters before the District 
 
He/she shall not receive, or enter into any agreement, express or implied, for compensation for services to 
be rendered in relation to any matter before the District   Likewise, no one may receive, or enter into any 
agreement, express or implied, for compensation for services rendered in relation to any matter before the 
District where the individual’s compensation is contingent upon any action by the District with respect to 
the matter.   
 
 
 
Investments in conflict with official duties 
 
No person shall invest or hold any investment directly or indirectly in any financial, business, commercial, 
or other private transaction, that creates a conflict with his/her official duties or that would otherwise impair 
his/her independence of judgment in the exercise or performance of his/her official powers or duties.  
 
 
Private employment 
 
No person shall engage in, solicit, negotiate for or promise to accept private employment or render services 
for private interests when such employment or service creates a conflict with or impairs the proper discharge 
of his/her official duties.  
 
Future employment 
 
No person shall, after the termination of service or employment with the District, appear before any board 
or agency of the Levittown Union Free School District in relation to any case, proceeding, or application 
in which he/she personally participated during the period of his/her service or employment or which was 
under his/her active consideration.  
 
Facilities Usage 

 
When necessary to enable students to pursue the following courses of study, services through the 

automotive shops, cosmetology program, or any other program, of the district may be made available to 

employees and officials. 
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LEVITTOWN SCHOOLS  
  POLICY  # 6110 

                                              Page 3 of 4   

 

PERSONNEL 
 

SUBJECT: CODE OF ETHICS FOR BOARD MEMBERS AND ALL DISTRICT  
PERSONNEL  (Cont'd.) 

 

 

No school district equipment, supplies or materials may be used by any person, employee or non-

employee, for any purpose not directly related to the school program unless Board approval has been 

granted. Any off premises use for directly related school purposes (e.g., home use of projector to preview 

film for future classroom use; usage of typewriter to type examinations), etc. must be approved, in writing. 
 
Legal Remedies 
 
District Officers 
 
 In accordance with the Penal Law Section 60.27(5), if a District officer is convicted of a violation 
against the District under Penal Law Article 155 relating to larceny, the courts may require an amount of 
restitution up to the full amount of the offense or reparation up to the full amount of the actual out-of-pocket 
loss suffered by the District. 
 
Board Members and Employees 
 
 Nothing herein shall be deemed to bar or prevent the timely filing by a present or former Board 
member or employee of any claim, account, demand or suit against the Levittown Union Free School 
District, or any agency thereof on behalf of himself/herself or any member of his/her family arising out of 
any personal injury or property damage or for any lawful benefit authorized or permitted by law. 
 
Distribution/Posting of Code of Ethics 
 
 The Superintendent of the Levittown Union Free School District shall cause a copy of this code of 
ethics to be distributed to every Board member and employee of the School District within thirty (30) days 
after the effective date of this policy. Each Board member and employee elected or appointed thereafter 
shall be furnished a copy before entering upon the duties of his/her office or employment. The 
Superintendent shall also cause a copy of General Municipal Law 809Article 18 to be kept posted in each  
 
building in the District in a place conspicuous to its Board members and employees. Failure to distribute 
any such copy of this code of ethics or failure of any Board member or employee to receive such copy, as 
well as failure to post any such copy of General Municipal Law 809Article 18, shall have no effect on the 
duty of compliance with such code of ethics or General Municipal Law 809Article 18, nor with the 
enforcement of provisions thereof. 
 
Penalties 
 
 In addition to any penalty contained in any other provision of law, any person who shall knowingly 
and intentionally violate any of the provisions of this code may be fined, suspended or removed from office 
or employment, as the case may be, in the manner provided by law. 
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LEVITTOWN SCHOOLS  
  POLICY  # 6110 

                                              Page 4 of 4   

 

PERSONNEL 
 

SUBJECT: CODE OF ETHICS FOR BOARD MEMBERS AND ALL DISTRICT  
PERSONNEL  (Cont'd.) 

 
 
Effective Date 
 
 This policy shall take effect immediately. 
 
 
Education Law Section 410 
General Municipal Law Article 18 and Sections 800-809 
Labor Law Section 201-d 
Penal Law Article 155 and Section 60.27(5) 
 
 
Re-Adopted:  October 10, 2012 
Revised:  February 3, 2016 
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LEVITTOWN SCHOOLS  
  POLICY  # 6110 

                                              Page 1 of 4   

 

PERSONNEL 
 
SUBJECT: CODE OF ETHICS FOR BOARD MEMBERS AND ALL DISTRICT  

PERSONNEL  
 
General Provisions 
 
 Pursuant to the provisions of General Municipal Law Section 806, the Board of Education of the 
Levittown Union Free School District recognizes that there are rules of ethical conduct for members of the 
Board and employees of the District that must be observed if a high degree of moral conduct is to be 
obtained in our unit of local government. It is the purpose of this policy to promulgate these rules of ethical 
conduct for the Board members and employees of the District. These rules shall serve as a guide for official 
conduct of the Board members and employees of the District. The rules of ethical conduct of this policy, as 
adopted, shall not conflict with, but shall be in addition to any prohibition of Article 18 of the General 
Municipal Law Sections 800-809 or any other general or special law relating to ethical conduct and interest 
in contracts of Board members and employees. 
 
Standards of Conduct 
 
 Every Board member or employee of the Levittown Union Free School District shall be subject to 
and abide by the following standards of conduct: 
 
Gifts 
 

Pursuant to General Municipal Law Section 805-a, he/she shall not, directly or indirectly, solicit any 
gift or accept or receive any gift having a value of seventy-five dollars  or more, whether in the form of 
money, services, loan, travel, entertainment, hospitality, thing or promise, or any other form, under 
circumstances in which it could reasonably be inferred that the gift was intended or expected to influence 
him/her in the performance of official duties or was intended as a reward for any official action on his/her 
part. 

 
Confidential Information 
 

No person shall disclose confidential information acquired by him/her in the course of his/her official 
duties or use such information to further his/her personal interest. 
 
Conflicts of Interest 
 
Except as permitted by law, no person may have an interest in any contract with the District when 
he/she, individually, or as a member of the Board, has the power or duty or:  negotiate, prepare, 
authorize, or approve the contract or authorize or approve payment under the contract; audit bills 
or claims under the contract; or appoint an officer or employee who has any of these powers or 
duties.   
 
Likewise, unless permitted by law, no chief fiscal officer, treasurer or his/her deputy or employee, 
may have an interest in a bank or trust company designated as a depository, paying agent, 
registration agent, or for investment of funds of the District.   
 
“Interest,” as used in this policy, means a direct or indirect pecuniary or material benefit accruing 
to a District officer or employee as the result of a contract with the District.  A District officer or 
employee will be considered to have an interest in the contract of:  his/her spouse, minor children 
and dependents, except a contract of employment with the District; a firm, partnership or 
association of which he/she is a member or employee; a corporation of which he/she is an officer, 
director of employee; and a corporation any stock of which is owned or controlled directly or 
indirectly by him/her. 
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LEVITTOWN SCHOOLS  
  POLICY  # 6110 

                                              Page 2 of 4   

 

PERSONNEL 
 

SUBJECT: CODE OF ETHICS FOR BOARD MEMBERS AND ALL DISTRICT  
PERSONNEL  (Cont'd.) 
 

 
“Standards of Conduct Covering Conflicts of Interest – Contracts Supported by a Federal Award 
 
No District employee, officer, or agent may participate in the selection, award and/or 
administration of a contract supported by a Federal award if he or she has a real or apparent conflict 
of interest. A conflict of interest would arise when the employee, officer, or agent, any member of 
his or her immediate family, his or her partner, or an organization that employs or is about to 
employ any of the parties indicated herein has a financial or other interest in or a tangible personal 
benefit from a firm considered for a contract. No District employee, officer or agent may solicit or 
accept gratuities, favors or anything of monetary value from contractors or parties to subcontracts. 
However, the District may set standards for situations in which the financial interest is not 
substantial or the gift is an unsolicited item of nominal value.  
 
In addition to any penalty contained in any other provision of law or District policy or regulation, 
any District officer, employee or agent who  violates any of the standards of conduct set forth in 
this Policy 6110 or in Policy 5410 (Purchasing) will be subject to appropriate corrective action 
including, but not limited to, disciplinary action (for example, suspension or termination of 
employment) subject to any applicable statutory or contractual limitations.” 
 
 
The provisions of the preceding three paragraphs should not be construed to preclude the payment 
of lawful compensation and necessary expenses of any District officer or employee in one or more 
positions of public employment, the holding of which is not prohibited by law.   
 
Disclosure of Interest in Contracts and Resolutions 
 
 Any District officer or employee, as well as his/her spouse, who has, will have, or later acquires an 
interest in any actual or proposed contract, purchase agreement, lease agreement or other agreement, 
including oral agreements or resolutions before the Board of Education, with the District shall publicly 
disclose the nature and extent of such interest in writing to his/her immediate supervisor and to the Board 
of Education as soon as he/she has knowledge of such actual or prospective interest. Such written disclosure 
shall be made part of and set forth in the Board minutes. 
 
Representing Others in Matters before the District 
 
He/she shall not receive, or enter into any agreement, express or implied, for compensation for services to 
be rendered in relation to any matter before the District   Likewise, no one may receive, or enter into any 
agreement, express or implied, for compensation for services rendered in relation to any matter before the 
District where the individual’s compensation is contingent upon any action by the District with respect to 
the matter.   
 
 
Investments in conflict with official duties 
 
No person shall invest or hold any investment directly or indirectly in any financial, business, commercial, 
or other private transaction, that creates a conflict with his/her official duties or that would otherwise impair 
his/her independence of judgment in the exercise or performance of his/her official powers or duties.  

(continued) 
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LEVITTOWN SCHOOLS  
  POLICY  # 6110 

                                              Page 3 of 4   

 

PERSONNEL 
 

SUBJECT: CODE OF ETHICS FOR BOARD MEMBERS AND ALL DISTRICT  
PERSONNEL  (Cont’d.) 

 
Private employment 
 
No person shall engage in, solicit, negotiate for or promise to accept private employment or render services 
for private interests when such employment or service creates a conflict with or impairs the proper discharge 
of his/her official duties.  
 
Future employment 
 
No person shall, after the termination of service or employment with the District, appear before any board 
or agency of the Levittown Union Free School District in relation to any case, proceeding, or application 
in which he/she personally participated during the period of his/her service or employment or which was 
under his/her active consideration.  
 
Facilities Usage 

 
When necessary to enable students to pursue the following courses of study, services through the 

automotive shops, cosmetology program, or any other program, of the district may be made available to 

employees and officials. 

 

 

No school district equipment, supplies or materials may be used by any person, employee or non-

employee, for any purpose not directly related to the school program unless Board approval has been 

granted. Any off premises use for directly related school purposes (e.g., home use of projector to preview 

film for future classroom use; usage of typewriter to type examinations), etc. must be approved, in writing. 
 
Legal Remedies 
 
District Officers 
 
 In accordance with the Penal Law Section 60.27(5), if a District officer is convicted of a violation 
against the District under Penal Law Article 155 relating to larceny, the courts may require an amount of 
restitution up to the full amount of the offense or reparation up to the full amount of the actual out-of-pocket 
loss suffered by the District. 
 
Board Members and Employees 
 
 Nothing herein shall be deemed to bar or prevent the timely filing by a present or former Board 
member or employee of any claim, account, demand or suit against the Levittown Union Free School 
District, or any agency thereof on behalf of himself/herself or any member of his/her family arising out of 
any personal injury or property damage or for any lawful benefit authorized or permitted by law. 
 

(continued) 
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LEVITTOWN SCHOOLS  
  POLICY  # 6110 
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PERSONNEL 
 

SUBJECT: CODE OF ETHICS FOR BOARD MEMBERS AND ALL DISTRICT  
PERSONNEL  (Cont'd.) 

 
Distribution/Posting of Code of Ethics 
 
 The Superintendent of the Levittown Union Free School District shall cause a copy of this code of 
ethics to be distributed to every Board member and employee of the School District within thirty (30) days 
after the effective date of this policy. Each Board member and employee elected or appointed thereafter 
shall be furnished a copy before entering upon the duties of his/her office or employment. The 
Superintendent shall also cause a copy of General Municipal Law 809Article 18 to be kept posted in each  
 
building in the District in a place conspicuous to its Board members and employees. Failure to distribute 
any such copy of this code of ethics or failure of any Board member or employee to receive such copy, as 
well as failure to post any such copy of General Municipal Law 809Article 18, shall have no effect on the 
duty of compliance with such code of ethics or General Municipal Law 809Article 18, nor with the 
enforcement of provisions thereof. 
 
Penalties 
 
 In addition to any penalty contained in any other provision of law, any person who shall knowingly 
and intentionally violate any of the provisions of this code may be fined, suspended or removed from office 
or employment, as the case may be, in the manner provided by law. 
 
Effective Date 
 
 This policy shall take effect immediately. 
 
 
 
Education Law Section 410 
General Municipal Law Article 18 and Sections 800-809 
Labor Law Section 201-d 
Penal Law Article 155 and Section 60.27(5) 
 
 
Re-Adopted:  October 10, 2012 
Revised:  February 3, 2016 
Revised: 
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LEVITTOWN SCHOOLS  
  POLICY  # 6110 

                                              Page 1 of 4   

 

PERSONNEL 
 
SUBJECT: CODE OF ETHICS FOR BOARD MEMBERS AND ALL DISTRICT  

PERSONNEL  
 
General Provisions 
 
 Pursuant to the provisions of General Municipal Law Section 806, the Board of Education of the 
Levittown Union Free School District recognizes that there are rules of ethical conduct for members of the 
Board and employees of the District that must be observed if a high degree of moral conduct is to be 
obtained in our unit of local government. It is the purpose of this policy to promulgate these rules of ethical 
conduct for the Board members and employees of the District. These rules shall serve as a guide for official 
conduct of the Board members and employees of the District. The rules of ethical conduct of this policy, as 
adopted, shall not conflict with, but shall be in addition to any prohibition of Article 18 of the General 
Municipal Law Sections 800-809 or any other general or special law relating to ethical conduct and interest 
in contracts of Board members and employees. 
 
Standards of Conduct 
 
 Every Board member or employee of the Levittown Union Free School District shall be subject to 
and abide by the following standards of conduct: 
 
Gifts 
 

Pursuant to General Municipal Law Section 805-a, he/she shall not, directly or indirectly, solicit any 
gift or accept or receive any gift having a value of seventy-five dollars  or more, whether in the form of 
money, services, loan, travel, entertainment, hospitality, thing or promise, or any other form, under 
circumstances in which it could reasonably be inferred that the gift was intended or expected to influence 
him/her in the performance of official duties or was intended as a reward for any official action on his/her 
part. 

 
Confidential Information 
 

No person shall disclose confidential information acquired by him/her in the course of his/her official 
duties or use such information to further his/her personal interest. 
 
Conflicts of Interest 
 
Except as permitted by law, no person may have an interest in any contract with the District when 
he/she, individually, or as a member of the Board, has the power or duty or:  negotiate, prepare, 
authorize, or approve the contract or authorize or approve payment under the contract; audit bills 
or claims under the contract; or appoint an officer or employee who has any of these powers or 
duties.   
 
Likewise, unless permitted by law, no chief fiscal officer, treasurer or his/her deputy or employee, 
may have an interest in a bank or trust company designated as a depository, paying agent, 
registration agent, or for investment of funds of the District.   
 
“Interest,” as used in this policy, means a direct or indirect pecuniary or material benefit accruing 
to a District officer or employee as the result of a contract with the District.  A District officer or 
employee will be considered to have an interest in the contract of:  his/her spouse, minor children 
and dependents, except a contract of employment with the District; a firm, partnership or 
association of which he/she is a member or employee; a corporation of which he/she is an officer, 
director of employee; and a corporation any stock of which is owned or controlled directly or 
indirectly by him/her. 

4.8.c

Packet Pg. 84

A
tt

ac
h

m
en

t:
 4

 2
02

1 
R

ev
is

ed
 P

o
lic

y 
61

10
 a

p
p

ro
ve

d
  (

42
01

 :
 A

p
p

ro
va

l o
f 

B
o

ar
d

 o
f 

E
d

u
ca

ti
o

n
 P

o
lic

y)



LEVITTOWN SCHOOLS  
  POLICY  # 6110 

                                              Page 2 of 4   

 

PERSONNEL 
 

SUBJECT: CODE OF ETHICS FOR BOARD MEMBERS AND ALL DISTRICT  
PERSONNEL  (Cont'd.) 
 

 
“Standards of Conduct Covering Conflicts of Interest – Contracts Supported by a Federal Award 
 
No District employee, officer, or agent may participate in the selection, award and/or 
administration of a contract supported by a Federal award if he or she has a real or apparent conflict 
of interest. A conflict of interest would arise when the employee, officer, or agent, any member of 
his or her immediate family, his or her partner, or an organization that employs or is about to 
employ any of the parties indicated herein has a financial or other interest in or a tangible personal 
benefit from a firm considered for a contract. No District employee, officer or agent may solicit or 
accept gratuities, favors or anything of monetary value from contractors or parties to subcontracts. 
However, the District may set standards for situations in which the financial interest is not 
substantial or the gift is an unsolicited item of nominal value.  
 
In addition to any penalty contained in any other provision of law or District policy or regulation, 
any District officer, employee or agent who violates any of the standards of conduct set forth in 
this Policy 6110 or in Policy 5410 (Purchasing) will be subject to appropriate corrective action 
including, but not limited to, disciplinary action (for example, suspension or termination of 
employment) subject to any applicable statutory or contractual limitations.” 
 
 
The provisions of the preceding three paragraphs should not be construed to preclude the payment 
of lawful compensation and necessary expenses of any District officer or employee in one or more 
positions of public employment, the holding of which is not prohibited by law.   
 
Disclosure of Interest in Contracts and Resolutions 
 
 Any District officer or employee, as well as his/her spouse, who has, will have, or later acquires an 
interest in any actual or proposed contract, purchase agreement, lease agreement or other agreement, 
including oral agreements or resolutions before the Board of Education, with the District shall publicly 
disclose the nature and extent of such interest in writing to his/her immediate supervisor and to the Board 
of Education as soon as he/she has knowledge of such actual or prospective interest. Such written disclosure 
shall be made part of and set forth in the Board minutes. 
 
Representing Others in Matters before the District 
 
He/she shall not receive, or enter into any agreement, express or implied, for compensation for services to 
be rendered in relation to any matter before the District   Likewise, no one may receive, or enter into any 
agreement, express or implied, for compensation for services rendered in relation to any matter before the 
District where the individual’s compensation is contingent upon any action by the District with respect to 
the matter.   
 
 
Investments in conflict with official duties 
 
No person shall invest or hold any investment directly or indirectly in any financial, business, commercial, 
or other private transaction, that creates a conflict with his/her official duties or that would otherwise impair 
his/her independence of judgment in the exercise or performance of his/her official powers or duties.  

(continued) 
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LEVITTOWN SCHOOLS  
  POLICY  # 6110 

                                              Page 3 of 4   

 

PERSONNEL 
 

SUBJECT: CODE OF ETHICS FOR BOARD MEMBERS AND ALL DISTRICT  
PERSONNEL  (Cont’d.) 

 
Private employment 
 
No person shall engage in, solicit, negotiate for or promise to accept private employment or render services 
for private interests when such employment or service creates a conflict with or impairs the proper discharge 
of his/her official duties.  
 
Future employment 
 
No person shall, after the termination of service or employment with the District, appear before any board 
or agency of the Levittown Union Free School District in relation to any case, proceeding, or application 
in which he/she personally participated during the period of his/her service or employment or which was 
under his/her active consideration.  
 
Facilities Usage 

 
When necessary to enable students to pursue the following courses of study, services through the 

automotive shops, cosmetology program, or any other program, of the district may be made available to 

employees and officials. 

 

 

No school district equipment, supplies or materials may be used by any person, employee or non-

employee, for any purpose not directly related to the school program unless Board approval has been 

granted. Any off premises use for directly related school purposes (e.g., home use of projector to preview 

film for future classroom use; usage of typewriter to type examinations), etc. must be approved, in writing. 
 
Legal Remedies 
 
District Officers 
 
 In accordance with the Penal Law Section 60.27(5), if a District officer is convicted of a violation 
against the District under Penal Law Article 155 relating to larceny, the courts may require an amount of 
restitution up to the full amount of the offense or reparation up to the full amount of the actual out-of-pocket 
loss suffered by the District. 
 
Board Members and Employees 
 
 Nothing herein shall be deemed to bar or prevent the timely filing by a present or former Board 
member or employee of any claim, account, demand or suit against the Levittown Union Free School 
District, or any agency thereof on behalf of himself/herself or any member of his/her family arising out of 
any personal injury or property damage or for any lawful benefit authorized or permitted by law. 
 

(continued) 
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LEVITTOWN SCHOOLS  
  POLICY  # 6110 

                                              Page 4 of 4   

 

PERSONNEL 
 

SUBJECT: CODE OF ETHICS FOR BOARD MEMBERS AND ALL DISTRICT  
PERSONNEL  (Cont'd.) 

 
Distribution/Posting of Code of Ethics 
 
 The Superintendent of the Levittown Union Free School District shall cause a copy of this code of 
ethics to be distributed to every Board member and employee of the School District within thirty (30) days 
after the effective date of this policy. Each Board member and employee elected or appointed thereafter 
shall be furnished a copy before entering upon the duties of his/her office or employment. The 
Superintendent shall also cause a copy of General Municipal Law 809Article 18 to be kept posted in each  
 
building in the District in a place conspicuous to its Board members and employees. Failure to distribute 
any such copy of this code of ethics or failure of any Board member or employee to receive such copy, as 
well as failure to post any such copy of General Municipal Law 809Article 18, shall have no effect on the 
duty of compliance with such code of ethics or General Municipal Law 809Article 18, nor with the 
enforcement of provisions thereof. 
 
Penalties 
 
 In addition to any penalty contained in any other provision of law, any person who shall knowingly 
and intentionally violate any of the provisions of this code may be fined, suspended or removed from office 
or employment, as the case may be, in the manner provided by law. 
 
Effective Date 
 
 This policy shall take effect immediately. 
 
 
 
Education Law Section 410 
General Municipal Law Article 18 and Sections 800-809 
Labor Law Section 201-d 
Penal Law Article 155 and Section 60.27(5) 
 
 
Re-Adopted:  October 10, 2012 
Revised:  February 3, 2016 
Revised: 
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Resignations,  Certified Personnel

Board Meeting Date:  May 5, 2021  

EFFECTIVE

NAME SCHOOL POSITION DATE COMMENT

1. Jada Atchison Northside Elementary 6/30/21 End of assignment -

 subbing for James

2. Susan Ballantyne Salk Elementary 6/30/21 End of assignment -

subbing for Sovinsky

3. Reginald Carolina Division Teaching 6/30/21 End of assignment -

Assistant subbing for Madzy

4. Erica Bleimeyer Division Teaching 6/30/21 End of assignment -

Assistant Remote

5. Lindsay Epstein Division Teaching 6/30/21 End of assignment -

Assistant subbing for Petrillo

6. Erica Falco Northside Elementary 6/30/21 End of assignment -

subbing for Kirk

7. Ryan Gendels MacArthur Science 6/30/21 End of assignment -

subbing for Ripka

8. Victoria Gianatiempo Salk Math 6/30/21 End of assignment -

subbing for DeFeo

9. Melissa Keane Northside Reading 6/30/21 End of assignment -

subbing for Hogan

DATE APPROVED:_____________________________________      DISTRICT CLERK:______________________________________________________________________
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Resignations,  Certified Personnel

Board Meeting Date:  May 5, 2021  

EFFECTIVE

NAME SCHOOL POSITION DATE COMMENT

10. Kathleen Kissane Northside Elementary 6/30/21 End of assignment -

subbing for Bamberger

11. Amanda Matarese MacArthur Social Studies 6/30/21 End of assignment -

 subbing for Falck

12. Brittany Musante Lee Elementary 6/30/21 End of assignment -

Remote

13. Casey Nash Summit Elementary 6/30/21 End of assignment -

Remote

14. Kelly Pidoto Abbey Elementary 6/30/21 End of assignment -

subbing for McGrath

15. Melissa Rowe Abbey Speech 6/30/21 End of assignment -

subbing for Gartmayer

16. Michael Ruggiero Salk Teaching 6/30/21 End of assignment -

Assistant subbing for Dombrowski

17. Carol Schick Wisdom Social Studies 6/30/21 End of assignment -

subbing for Lewis

18. Nicole Silvar Salk Elementary 6/30/21 End of assignment -

subbing for Morrow

19. Eugenia Splinis East Broadway Special Ed 6/30/21 End of assignment -

subbing for Vitacco

DATE APPROVED:_____________________________________      DISTRICT CLERK:______________________________________________________________________
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Resignations,  Certified Personnel

Board Meeting Date:  May 5, 2021  

EFFECTIVE

NAME SCHOOL POSITION DATE COMMENT

20. Laura Stuart Division English 6/30/21 End of assignment -

subbing for Stotsky

21. Elana Sulfarro Summit Teaching 6/30/21 End of assignment -

Assistant  Remote

22. Jaclyn Todd MacArthur Special Ed 6/30/21 End of assignment -

subbing for Ioanna

23. Rachel Treiling MacArthur Psychologist 6/30/21 End of assignment -

subbing for Leone

24. Almut Volpe East Broadway Teaching 6/30/21 End of assignment -

Assistant Remote

25. Christine Yodice Lee Elementary 6/30/21 End of assignment -

subbing for Wilkinson

26. Ivana Fuentes MacArthur Foreign 6/30/21 End of assignment -

Language subbing for Chambers

27. Rebeccca Cassara Abbey ESL 6/30/21 End of assignment -

subbing for Akers

28. Katherine Murray Division Psychologist 6/30/21 End of assignment -

subbing for Turchiano

29. Anthony Goss Abbey Phys. Ed. 6/30/21 End of assignment -

subbing for Gattus

DATE APPROVED:_____________________________________      DISTRICT CLERK:______________________________________________________________________
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Resignations,  Certified Personnel

Board Meeting Date:  May 5, 2021  

EFFECTIVE

NAME SCHOOL POSITION DATE COMMENT

30. Kathleen Cantelmo Lee Remote 6/30/21 End of assignment -

remote hourly

31. Elba Bocardo Summit Remote 6/30/21 End of assignment -

 remote hourly

32. Angela DaSilva East Broadway Remote 6/30/21 End of assignment -

remote hourly

33. Kristen Desimone Lee Remote 6/30/21 End of assignment -

remote hourly

34. Nicole Wolfe Lee Remote 6/30/21 End of assignment -

remote hourly

35. Amanda Santamaria Summit Remote 6/30/21 End of assignment -

remote hourly

36. Eugenia Splinis Abbey Remote 6/30/21 End of assignment -

remote hourly

37. Susan Ballantyne Salk Elementary 6/30/21 End of assignment -

part-time 

38. Emily Fenter Salk/Mac/Wisd. Math 6/30/21 End of assignment -

part-time 

39. Tim Ferdinand E. Broadway Phys. Ed. 6/30/21 End of assignment -

part-time 

DATE APPROVED:_____________________________________      DISTRICT CLERK:______________________________________________________________________
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Resignations,  Certified Personnel

Board Meeting Date:  May 5, 2021  

EFFECTIVE

NAME SCHOOL POSITION DATE COMMENT

40. Linda Oggeri District-Wide Reading 6/30/21 End of assignment -

part-time

41. Brian Maini Salk Health 6/30/21 End of assignment -

 part-time

42. Jacqueline Parsekian MacArthur Art 6/30/21 End of assignment -

part-time

43. John Randazzo Wisdom Phys. Ed. 6/30/21 End of assignment -

part-time

44. Amanda Sherwood Lee Speech 6/30/21 End of assignment -

part-time

45. Francis Ziegler Division/Mac Social Studies 6/30/21 End of assignment -

part-time

46. Roberta Nilsen Salk Foreign 6/30/21 End of assignment -

Language part-time

47. Danielle Tuthill Northside Elementary 6/30/21 End of assignment -

subbing for Kirk

48. James Ripka MacArthur Science 6/30/21 End of assignment -

part-time

49. Ann Marie Caruso MacArthur Foreign 9/13/21 Resignation - for the

Language purpose of retirement

DATE APPROVED:_____________________________________      DISTRICT CLERK:______________________________________________________________________
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2020 Permanent Status, Non-Instructional Personnel

Board Meeting Date: May 5, 2021  

EFFECTIVE  

NAME AREA STEP SALARY LOCATION DATE

1. Kevin McManus Asst. Head Custodian 7 $59,887 Gardiners Ave 6/1/2021

It is understood that the Board of Education's approval of permanent status for the above employee(s) is subject to continued satisfactory performance up to

and including the ending of the probationary period.

DATE APPROVED:_____________________________________________      DISTRICT CLERK:______________________________________________________________________

1006

4.12.c

Packet Pg. 106

A
tt

ac
h

m
en

t:
 1

00
6 

P
er

m
 M

ay
 5

  (
42

05
 :

 S
ch

ed
u

le
s)



2020 Resignations, Non-Instructional Personnel

Board Meeting Date:   May 5, 2021

EFFECTIVE  

NAME AREA LOCATION DATE COMMENT

1. Kathleen Thoma FT Teacher Aide II Division 6/26/2021 Retirement

2.* Tracey Lindenmuth FT Teacher Aide I Gardiners Ave 5/5/2021 Resignation

3. Elizabeth Appelbaum District Clerk LMEC 6/4/2021 Retirement

*Tracey Lindenmuth is resigning as a FT Teacher Aide to be a Teaching Assistant

DATE APPROVED:_____________________________________________      DISTRICT CLERK:______________________________________________________________________
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2020 Appointments, Non-Instructional Personnel

Board Meeting Date:  May 5, 2021  

EFFECTIVE  

NAME AREA STEP SALARY LOCATION DATE REPLACING

FULL TIME APPTS.

1. Suzanne Mallozzi PT Typist Clerk/ $53,000 LMEC TBD Elizabeth Appelbaum

District Clerk $13,650 Typist Clerk

$36,350 District Clerk

$3,000 Stipend

A1040.1600-00-0000

PART TIME APPTS.

1. Lauren Sica School Monitor - Cafet. 1 $14.00 Gardiners Ave 5/10/2021 Josephine Fitanzo

A2020.1680-14-7500

DATE APPROVED:_____________________________________________      DISTRICT CLERK:______________________________________________________________________
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PURCHASING POLICY AND PROCEDURES MANUAL 

 

 

INTRODUCTION 

 

 

The objective of the Board of Education is to establish purchasing policies and procedures 

for the procurement of goods and services economically and efficiently of the appropriate 

quality, in the appropriate quantity, from the most appropriate source, at the best possible 

price, in compliance with all applicable federal, state and local requirements, and to ensure 

that all purchases fall within the framework of budgetary limitations. 

 

 

The Board seeks to purchase competitively, without prejudice, favoritism, improvidence, 

extravagance, fraud or corruption.  It is the policy of this District that all qualified suppliers 

shall have equal opportunity to bid on the requirements of the School District. 

 

 

The Purchasing Policy and Procedures Manual has been prepared at the direction of the 

Board of Education as a statement of policy on which our purchasing practices and 

procedures are based.  It will serve as a guide to the Board, to our staff and to interested 

residents of the District. 
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 4 

 

PURCHASING POLICY AND REGULATIONS 

 

 

GENERAL 

 

The Purchasing Agent shall be responsible for developing and administering the 

purchasing programs of the district.  Yearly, the Board of Education appoints a Purchasing 

Agent for the district. In his/her absence, the Board has designated the Assistant 

Superintendent for Business and Finance to act as Purchasing Agent. 

 

Competitive bids or quotations shall be solicited in connection with all purchases as defined 

by this policy and applicable law.  Contracts shall be awarded to the lowest responsible 

bidder complying with specifications and with other bidding conditions stipulated by 

Section 103, General Municipal Law, except as permitted by law. 

 

All purchase contracts for materials, equipment, or supplies involving an anticipated 

expenditure of or over $20,000 annually, and all public work contracts involving over 

$35,000 shall be put out for bid and awarded on the basis of competitive bidding.  

Purchase contracts and public works contracts subject to competitive bidding will be 

awarded to the lowest responsible bidder, however, the Board authorizes that purchase 

contracts may be awarded on the basis of best value, as defined in State Finance Law 

§163. Other exceptions to competitive bidding are outlined below. The Purchasing Agent 

or her designated representative together with at least one other individual, is authorized 

to open bids and record the same pursuant to law, and will be awarded only after 

responsible bids have been received in response to a public advertisement soliciting 

formal bids.  Similar procurements to be made in a fiscal year will be grouped together 

for the purpose of determining whether a particular item must be bid.  

 

Opportunities shall be provided to all responsible suppliers to do business with the school 

district. Suppliers whose place of business is situated within the district may be given 

preferential consideration only when bids or quotations on an item or service are identical 

as to price, quality and other factors.  

 

Where permitted by law, purchases will be made through available cooperatives, BOCES 

bids, or by "piggybacking" onto contracts of the New York State Office of General 

Services (OGS) departments or agencies of New York State, New York State county, or 

any state or any county or political subdivision or district therein, whenever such 

purchases are in the best interests of the District or will result in cost savings to the 

district. In addition, the district will make purchases from correctional institutions and 

severely disabled persons through charitable or non-profit-making agencies, as provided 

by law. 

 

In accordance with law, the district shall give a preference in the purchase of instructional 

materials to vendors who agree to provide materials in alternative formats. The term 

"alternative format" shall mean any medium or format for the presentation of 
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 5 

instructional materials, other than a traditional print textbook, that is needed as an 

accommodation for a disabled student enrolled in the district (or program of a BOCES), 

including but not limited to Braille, large print, open and closed captioned, audio, or an 

electronic file in a format compatible with alternative format conversion software that is 

appropriate to meet the needs of the individual student. 

 

The Board is also aware of the need to reduce exposure of students and staff to 

potentially harmful chemicals and substances used in cleaning and maintenance. In 

accordance with law, regulation and guidelines set forth by the Office of General 

Services (OGS), the district will purchase and utilize environmentally sensitive cleaning 

and maintenance products in its facilities whenever feasible. Cleansers purchased must, 

first and foremost, be effective so that the district may continue to purchase non-green 

products as necessary. Environmentally sensitive cleaning and maintenance products will 

be procured in accordance with standard purchasing procedures as outlined in this policy 

and regulation. 

 

In order to ensure that the district avails itself of advantageous purchasing opportunities, 

the Board authorizes the Purchasing Agent to represent the district in applying for federal 

programs designed to discount prices for goods and services. Specifically, the Purchasing 

Agent will abide by the rules and regulations associated with applying for 

telecommunications service discounts through the Universal Service Fund (E-Rate), in 

addition to complying with the local purchasing policies set forth by the Board. As with 

all purchasing activity, appropriate documentation of the application and purchase 

through any federal program will be maintained by the Business Office. 

 

 

PURCHASE CONTRACT is a contract involving the acquisition of commodities, 

materials, supplies or equipment. 

 

 

PURCHASE WORK CONTRACT is a contract involving services, labor or construction 

and material. 

 

 

PURCHASE ORDERS OVER   $10,000 will be shared with the Board of Education prior 

to final approval.  Any purchase order questioned will be held until sufficient information 

is presented to satisfy the question.  If necessary, the purchase order will be presented for 

review to the School Board.  Upon approval by the Board, the purchase order will be 

processed.  A formal motion is not necessary unless specifically requested and seconded. 
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 6 

PURCHASING PROCEDURES 

 

GENERAL MUNICIPAL LAW, SECTION 103 

 

A. DETERMINING WHETHER PROCUREMENT IS SUBJECT TO 

COMPETITIVE BIDDING 

 

1. The Purchasing Agent will first determine if a proposed procurement is a 

purchase contract or a contract for public work, and whether the amount of 

the procurement is above the applicable monetary threshold stated 

previously. 

 

2. The Purchasing Agent will document the basis for any determination that 

competitive bidding as outlined above, is not required by law.  The 

following are exceptions to the competitive requirements: 

 

a. EMERGENCIES:  Instances wherein the procurement of goods or 

services arises out of an accident or other unforeseen occurrence 

or condition whereby circumstances affecting public buildings, 

public property, the life, health, safety or property of inhabitants 

are involved.  A Memorandum to the Superintendent and Board of 

Education shall explain how an emergency purchase meets the 

above criteria, and the Board of Education shall pass a resolution 

declaring an emergency prior to the purchase, if feasible.  The 

district will make the purchases at the lowest possible costs, 

seeking competition by informal solicitation of quotes to the 

extent practicable under the circumstances.  Records of verbal or 

written quotes will be maintained with the purchase requisition. 

 

b. PURCHASES FROM PREFERRED SOURCES:  These include 

NYS Department of Correctional Services - CORCRAFT, NYS 

Preferred Source Program for People Who are Blind (NYSPSP), 

New York State Industries for the Disabled Inc., Office of Mental 

Health and the U.S. Department of Veterans Affairs. 

 

c. SOLE SOURCE ITEMS:  These are procurements for which there 

is no possibility of competition.  Documentation will be attached 

to the purchase requisitions indicating that two additional vendors 

have been contacted and were unable to provide the required 

items. 

 

d. PURCHASES FROM GOVERNMENT CONTRACTS:  New 

York State Contracts, County Contracts, BOCES (after approval 

by Resolution by the Board of Education), Municipal Cooperative 

Agreements, Surplus and second-hand supplies, material or 

equipment purchased from the federal government, State of New 
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 7 

York, or any other political subdivision within the State of New 

York. 

 

e. INSURANCE:  The district will adopt insurance practices that will 

obtain the best coverage for the lowest cost.  The district has the 

option of requiring formal request for proposals (RFP); 

documentation would include bid advertisements, specifications 

and awarding resolution.  Written or verbal quotation forms could 

serve as documentation if formal  RFP is not required.    

Contractors/Vendors shall not commence any work until all 

required insurance has been obtained and a Certificate of 

Insurance provided.   

 

f. PERISHABLE ITEMS:  The following items need not be grouped 

– meats and provisions, fresh produce, frozen foods, milk, 

livestock, etc. 

 

g. UTILITIES:  Gas or Electric (Monopolies)  

 

h. SMALL PROCUREMENTS:  Purchases and/or contracts below 

New York State limits are also exempt but must adhere to all other 

policy and procedural guidelines. 

 

i. STATE-MANDATED OPERATIONS:  Those that require 

certification of contracts, such as inspection of underground gas 

tanks. 

 

j. TESTING:  The acquisition of products for testing evaluation 

purposes.  Such testing will be coordinated and documented. 

 

k. PROFESSIONAL SERVICES:  Because of the confidential 

nature of these services, they do not lend themselves to 

procurement solicitation.  For initial contracts, at least three 

professionals will be contacted and asked to provide proposals.  

Requests for proposals may be used to obtain the services of 

architects, engineers, accountants, lawyers, underwriters, fiscal 

consultants, energy performance contractors and other 

professionals. 

 

 

B. INSTALLMENT PURCHASE CONTRACTS 

Voter authorization is required for installment purchase contracting.  Provisions of 

the law are as follows: 

1. The Board of Education must approve the contract. 

2. The contract is not exempt from competitive bidding. 
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 8 

3. If the district is financing the contract through annual budget appropriations 

payments, the down payment cannot be greater than ten percent (10%) of 

the full contract price. 

4. The installment payments should be substantially equal to each other. 

5. Payments under this type of contract may not be made with the proceeds of 

the municipal bonds or notes. 

6. The contract must contain an executory clause to the effect that the contract 

will be in effect only when funds are available. 

7. Such a contract cannot be considered as indebtedness under Section 20.00 

or 135.00 of the Local Finance Law. 

 

In excess of bid limits, the following is also subject to Municipal Law, Section 103 in 

procurement of equipment: 

 

1. LEASE/RENTAL OF PERSONAL PROPERTY:  Section 1725 of the 

Education Law provides that: 

(a) The Board of Education may enter into an agreement for the lease of personal 

property. 

(b) The Board of Education must adopt a resolution stating the reason why such 

agreement is in the best financial interest of the district. 

(c) The agreement may not exceed the current year unless the voters approve such 

agreement. 

(d) Such agreements are subject to competitive bidding requirements if the total 

amount over the term of the contract exceeds the $20,000 limit for purchase 

established by Section 103, General Municipal Law. 

 

 Note Related Regulations:  Sec. 16-1725, 16-1950(4)(y) 

    Sec. 23-101, 23-103(1)(2), 23-103(2), 23-119 

 

2. LEASE /  PURCHASE AGREEMENT FOR INSTRUCTIONAL EQUIPMENT: 

The Board of Education may only enter into a lease purchase agreement for 

personal property as provided for in Section 1725-a of the Education Law which: 

(a) Authorizes such agreement for instructional equipment 

(b) Are subject to written approval of the Commissioner 

(c) Require formal bidding if the total amount over the term of the contract exceeds 

$20,000 

 

3. INSTALLMENT PURCHASE OF EQUIPMENT, MACHINERY AND 

APPARATUS:  Section 109(b) of the General Municipal Law enables school 

districts to enter into installment purchase contracts for data processing and 

office copying and other equipment, machinery and apparatus.  The intent of 

the legislation is to: 

(a) Allow school districts to acquire ownership of the equipment upon completion 

of the contract. 

(b) Effect economies when the annual payment under an installment contract is less 

costly than an annual lease. 
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 9 

 

 

C. SPECIAL AREAS 

 

1. COOPERATIVE BID ARRANGEMENTS: 

School districts may enter into contracts with BOCES to furnish hardware, 

software, training and maintenance of instructional services for a period not 

to exceed five (5) years under Education Law (1950 Subdivision 4 JJ).  This 

Law allows school districts to enter into such contracts, executed by the 

Boards of Trustees of the school districts and the Board of Cooperative 

Education Services. Contract is subject to the approval of the 

Commissioner. 

 

2. STANDARDIZATION: Makes it possible for the governing board to 

standardize a particular type of material or equipment, but does not 

eliminate the necessity to conform to competitive bidding requirement.  

There is no longer a need for the inclusion of the term “or equivalent” after 

make or model.  Where there are reasons of efficiency or economy to 

standardize, the Board of Education will determine by resolution (by 3/5 

vote) there is a need to standardize purchase contracts for a particular type 

or kind of equipment, material or supplies. 

 

3. TRANSPORTATION AND CAFETERIA CONTRACTS:  Covered by 

“Education Law” are subject to the same limits as “Purchase Contracts” 

except that transportation contracts may be entered into through an RFP 

instead of by competitive bid and, under special circumstances, may be 

renewed for up to five years. 

 

 

GENERAL MUNICIPAL LAW, SECTION 104-b 

 

D. PROCUREMENT OF MATERIAL UNDER BID LIMITS 

Whenever feasible “Preferred Sources” and “Government Contracts” shall be used 

for purchases that are not required to be bid.  When  items are being purchased 

using “Preferred Sources” or “Government Contracts” and the amount of the 

purchase is greater than $5,000, the procedure below “Purchase of Commodities, 

Equipment of Goods” must be followed. 

 

Although formal written quotes are not required on purchases below $1,000 total, 

every attempt should be made to contact the vendors to procure the lowest prices 

possible.  Written quotations must be on the vendor’s letterhead.  Faxed quotations 

are acceptable.  

 

Quotations are to be obtained based on the unit cost of the item(s).  If increased 

quantities of an item are being purchased, but the total cost of the purchase is still 
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 10 

under $20,000, additional quotations may be requested at the discretion of the 

Purchasing Agent to ensure that the District is receiving the best possible pricing.  

 

The following procedure will be followed for all other procurements not required 

to be bid: 

 

PURCHASE OF COMMODITIES, EQUIPMENT OR GOODS 

 

Dollar Limit     Procedure 

$1,000 –5,000 Documented verbal quotations from 

at least three separate vendors must 

be attached to the requisition. 

 

$5,001 – 15,000 Formal written quotations from three 

separate vendors must be attached to 

the purchase requisition.   

 

$15,001 – 19,999 Formal written quotes from five 

separate vendors must be attached to 

the purchase requisition.   

 

$20,000 and above Formal sealed bids are required, in conformance with General 

Municipal Law, Section 103. 

 

PUBLIC WORK PROJECTS/CONTRACTS 

 

$1-1,000 At the discretion of the Purchasing 

Agent. 

 

$1,001-5,000 Verbal quotations from at least three 

separate vendors. 

 

$5,001 – 15,000 Written quotations from at least three 

separate vendors. 

 

$15,001 – 25,000 Formal written quotations from at 

 least five separate vendors. 

 

$25,001 – 34,999 Formal Request for Proposal (RFP) 

 with a response from at least three 

vendors. 

 

$35,000 and above Formal sealed bids in conformance 

 With General Municipal Law, 

Section 103. 
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 11 

Copies of quotations and/or associated bids or contracts referenced should be 

attached electronically to purchase requisitions in the nVision financial software 

and sent through the complete approval path to the Purchasing Department for fial 

approval and for a Purchase Order to be processed.  When the Purchase Order is 

generated, the electronic voucher package attached to the Purchase Order will be 

available to the Accounts Payable Department and also for later review by the 

Claims Auditors.  Such quotations will include the name, address and phone 

number of the vendor contacted, name of the contacted person, item to be purchased 

specifying quantity, brand name and model number, the unit price of each item, the 

extended price, and the total price of the order.   

 

NOTE: In instances wherein the procurement of goods or services arises out of an 

accident or other unforeseen occurrence or condition whereby circumstances 

affecting public buildings, public property, the life, health, safety or property of the 

inhabitants are involved, the Assistant Superintendent for Business may authorize 

an expenditure without regard to the above.  Immediately following, a 

memorandum to the Superintendent and Board of Education shall explain how an 

emergency purchase meets the above criteria. 

 

E. REJECTION OF LOW BIDDER 

The district will provide justification and documentation, and the Board of 

Education will approve such documentation of any Bid awarded to other than the 

lowest responsible bidder (i.e., lowest dollar offer), setting forth the reasons why 

such award is in the best interests of the District, and otherwise furthers the 

purposes of Section 104-b of the General Municipal Law.  The reliability and/or 

past performance of the bidder providing the offer is a factor in determining the 

lowest responsible bidder.  Unacceptable performance or products may include 

prior and/or current circumstance.  The following list is provided for clarification 

only and is not intended to be all-inclusive.  Any or all items may apply in a given 

case. 

 

1. Inability to provide items as specified. 

2. Inability to deliver materials or services in a timely fashion. 

3. The substitution of alternate items to those bid without informing the 

district. 

4. Varying from prescribed procedures and/or specifications for the 

performance of the service or contract without expressed permission of the 

district. 

5. Failure or difficulty in providing proper certificates of insurance or 

performance bonds when required. 

6. Failure to provide samples of alternate bid items when requested. 

 

 

ALSO: 

Any bids submitted past the required bid opening time will be returned to the 

vendor unopened as per NYS regulations.  Any bids submitted without proper bid 
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 12 

deposit security specified in the General Conditions will be disqualified but may be 

reviewed at the discretion of the Purchasing Agent. 

 

 

F. SAFEGUARDS 

 

1. INTERNAL CONTROL 

The Superintendent together with the Assistant Superintendent for Business 

and District Treasurer, will establish and maintain an internal control 

structure to ensure, to the best of their ability, that the district’s assets will 

be safeguarded against loss from unauthorized use or disposition, that 

transactions will be executed in accordance with the law and district policies 

and regulations, and recorded properly in the financial records of the 

district.  Internal controls will be reviewed annually by the external auditor. 

  

THE UNINTENTIONAL FAILURE TO FULLY COMPLY WITH THE 

PROVISIONS OF SECTION 104-b OF THE GENERAL MUNICIPAL LAW OR 

THE DISTRICT’S REGULATIONS REGARDING PROCUREMENT WILL 

NOT BE GROUNDS TO VOID ACTION TAKEN OR GIVE RISE TO A CAUSE 

OF ACTION AGAINST THE DISTRICT OR ANY OFFICER OR EMPLOYEE 

OF THE DISTRICT. 

 

2. REVIEW 

The policies and procedures shall be reviewed and adopted annually at the 

District Reorganization Meeting, by the Board of Education.  Comments 

concerning the policies and procedures shall be solicited from 

Administrators, Supervisors, Directors and Principals annually. 

 

 

PURCHASING PROCESS 

 

Requistioner:  Official, Supervisor, Director, or Principal initiating a request for goods or 

services. 

 

The forms used in the purchasing process are: 

 

Requisition:   A written (or electronic) request for one or more items or 

services necessary to carry on or improve a particular 

function. 

  

Purchase Order:   A formal notice/contract to a vendor to furnish the supplies 

or services described in detail thereon. 

 

All locations throughout the district complete requisitions prior to the printing of purchase 

orders signed by the Administrator requesting goods or services, and forwarded to the 
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Purchasing Department where it is proofed for accuracy and budget codes.  Each 

department head is responsible for compliance with the purchasing procedures adopted. 

 

All purchase orders are approved by the appropriate Central Office designated 

Administrator and signed by the Purchasing Agent prior to mailing to vendor, thus 

certifying that money is available and that the appropriation has been encumbered. 

 

Purchase Orders shall include the following essentials: 

a. A specification which adequately describes the characteristics and the quality 

standards of the item required. 

b. A firm, quoted, net delivered price, whenever possible.  Prices shall be shown 

per unit and extended. 

c. Corresponding Bid, RFP, or contract number where applicable  

d. Clear “Send To” instructions including location, department and person. 

e. Signature of Purchasing Agent. 

f. Budget account code number. 

 

Request for Transfers: 

In the event sufficient funds are unavailable in one code, a Request for Transfer of funds 

from one code to another should be in writing and directed to the Assistant Superintendent 

for Business.  Budget transfers will be made in accordance with Policy 5330 Budget 

Transfers. 

 

Blanket Orders may be issued to various vendors for the purpose of consolidating items 

that are purchased frequently from the same vendor, i.e., automotive supplies.   

 

Confirming Purchase Orders will be used only in emergencies and kept to a minimum.  

All confirming purchase orders require prior administrative approval through the Business 

Office. 

 

Quotations and Requests for Proposals will be adhered to as stated in the Policy Section 

under 104-b, General Municipal Law. 

 

 

PURCHASES DIRECTLY CHARGED TO A FEDERAL AWARD 

 

The District will comply with the Uniform Administrative Requirements, Cost Principals 

and Audit Requirements for Federal Awards, 2 C.F.R. Part 200, (“"Uniform Guidance") ”) 

when making purchases of goods or services with funding that the District receives directly 

from a directly charged to a federal awarding agency or indirectly from a pass-through 

entity. The District’s contracts with respect to these purchases will contain the applicable 

provisions set forth in Appendix II to Part 200, Contract Provisions for Non- Federal Entity 

Contracts Under Federal Awards.   
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For purposes of this Policy, a “pass-through entity” is a non–Federal entity that provides a 

subaward to a subrecipient to carry out part of a federal program. A “subrecipient” is an 

entity that receives a subaward from a pass-through entity to carry out part of a federal 

award; but does not include an individual that is a beneficiary of the award. A subrecipient 

may also be a recipient of other federal awards directly from a federal awarding agency. 

 

The District has established administrative regulations (“Federal Funds Procedural Manual 

and Regulations”) in accordance with the requirements of the Uniform Guidance. The 

Federal Funds Procedural Manual and Regulations will be updated as necessary in 

accordance with Board Policy #1410. 

 

If any provision set forth above in this Policy conflicts with any provision in the District’s 

Federal Funds Procedural Manual and Regulations with respect to procurements that are 

charged to a federal award (directly or indirectly), the provisions set forth in the Federal 

Funds Procedural Manual and Regulations will apply.   

 

 

A. GENERAL PROCUREMENT STANDARDS 

 

(a) The District will maintain oversight to ensure that contractors perform in 

accordance with the terms, conditions, and specifications of their contracts or 

purchase orders. 

 

(b) (1) The District will maintain written standards of conduct covering conflicts 

of interest and governing the actions of its employees engaged in the selection, 

award and administration of contracts. No employee, officer, or agent may 

participate in the selection, award, or administration of a contract supported by 

a Federal award if he or she has a real or apparent conflict of interest. A conflict 

of interest would arise when the employee, officer, or agent, any member of his 

or her immediate family, his or her partner, or an organization that employs or 

is about to employ any of the parties indicated herein, has a financial or other 

interest in or a tangible personal benefit from a firm considered for a contract. 

The officers, employees, and agents of the District may neither solicit nor 

accept gratuities, favors, or anything of monetary value from contractors or 

parties to subcontracts. However, the District may set standards for situations 

in which the financial interest is not substantial or the gift is an unsolicited item 

of nominal value. The standards of conduct will provide for the possibility of 

disciplinary action for violations of such standards by officers, employees, or 

agents of the District. 

4.  

(a) The District's procedures will avoid acquisition of unnecessary or duplicative 

items. Consideration should be given to consolidating or breaking out 

procurements to obtain a more economical purchase. Where appropriate, an 

analysis will be made of lease versus purchase alternatives, and any other 

appropriate analysis to determine the most economical approach. 

 

6.1.b

Packet Pg. 145

A
tt

ac
h

m
en

t:
 R

ed
lin

ed
 -

 P
u

rc
h

as
in

g
 P

o
lic

ie
s 

 P
ro

ce
d

u
re

s_
20

20
-2

02
1_

F
IN

A
L

  (
41

96
 :

 B
o

ar
d

 P
o

lic
y 

- 
F

ir
st

 R
ea

d
)



 15 

(b) The District will maintain records sufficient to detail the history of 

procurement. These records will include, but are not necessarily limited, to the 

following: rationale for the method of procurement, selection of contract type, 

contractor selection or rejection, and the basis for the contract price. 

 

(c) (1) The District may use a "time and materials type contract" only after it 

determines that no other contract is suitable and provided that the contract 

includes a ceiling price that the contractor exceeds at its own risk. "Time and 

materials type contract" means a contract for which the cost to the District is 

the sum of:  

 

(i)  The actual cost of materials; and 

(ii)  Direct labor hours charged at fixed hourly rates that reflect  wages, 

 general and administrative expenses, and profit. 

 

(2) Since this formula generates an open-ended contract price, a time-and-

materials contract provides no positive profit incentive to the contractor for cost 

control or labor efficiency. Therefore, each contract will set a ceiling price that 

the contractor exceeds at its own risk. Further, the District will assert a high 

degree of oversight in order to obtain reasonable assurance that the contractor 

is using efficient methods and effective cost controls.  

 

(d) The District alone will be responsible, in accordance with good administrative 

practice and sound business judgment, for the settlement of all contractual and 

administrative issues arising out of procurements. These issues include, but are 

not limited to, source evaluation, protests, disputes and claims. These standards 

do not relieve the District of any contractual responsibilities pursuant to its 

contracts. The Federal awarding agency will not substitute its judgment for that 

of the District unless the matter is primarily a Federal concern. Violations of 

law will be referred to the local, state, or Federal authority with proper 

jurisdiction. 

 

B. B. COMPETITION 

 

(a) All procurement transactions will be conducted in a manner providing full and 

open competition consistent with the standards of this policy and applicable 

law. In order to ensure objective contractor performance and eliminate unfair 

competitive advantage, contractors that develop or draft specifications, 

requirements, statements of work, or invitations for bids or requests for 

proposals will be excluded from competing for those procurements. Some of 

the situations considered to be restrictive of competition include, but are not 

limited to: 

 

(1) Placing unreasonable requirements on firms in order for them to qualify to 

do business; 

(2) Requiring unnecessary experience and excessive bonding; 
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(3) Noncompetitive pricing practices between firms or between affiliated 

companies; 

(4) Noncompetitive contracts to consultants that are on retainer contracts; 

(5) Organizational conflicts of interest; 

(6) Specifying only a “brand name" product instead of allowing "an equal" 

product to be offered and describing the performance or other relevant 

requirements of the procurement; and 

(7) Any arbitrary action in the procurement process. 

 

(b) The District will conduct procurements in a manner that prohibits the use of 

statutorily or administratively imposed state, local, or tribal geographical 

preferences in the evaluation of bids or proposals, except in those cases where 

applicable Federal statutes expressly mandate or encourage geographic 

preference. Nothing in this section preempts state licensing laws. When 

contracting for architectural and engineering (A/E) services, geographic 

location may be a selection criterion provided its application leaves an 

appropriate number of qualified firms, given the nature and size of the project, 

to compete for the contract. 

 

The District will have written procedures for procurement transactions. These 

procedures will ensure that all solicitations: 

 

(1) Incorporate a clear and accurate description of the technical requirements 

for the material, product, or service to be procured. Such description will not, 

in competitive procurements, contain features that unduly restrict competition. 

The description may include a statement of the qualitative nature of the 

material, product or service to be procured and, when necessary, will set forth 

those minimum essential characteristics and standards to which it will conform 

if it is to satisfy its intended use. Detailed product specifications should be 

avoided if at all possible. When it is impractical or uneconomical to make a 

clear and accurate description of the technical requirements, a "brand name or 

equivalent" description may be used as a means to define the performance or 

other salient requirements of procurement. The specific features of the named 

brand which will be met by offers will be clearly stated; and 

(2) Identify all requirements which the offerors will fulfill and all other factors 

to be used in evaluating bids or proposals. 

 

The District will ensure that all prequalified lists of persons, firms, or products that are 

used in acquiring goods and services are current and include enough qualified sources to 

ensure maximum open and free competition. Also, the District will not preclude potential 

bidders from qualifying during the solicitation period. 

 

C. C. CONTRACTING WITH SMALL AND MINORITY BUSINESSES, 

WOMEN'S 

BUSINESS ENTERPRISES (SMWBE) AND LABOR SURPLUS AREA FIRMS 
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(a) The District will take all necessary affirmative steps to assure that minority 

businesses, women's business enterprises and labor surplus area firms are used 

when possible. 

 

(b) Affirmative steps will include: 

 

(1) Placing qualified small and minority businesses and women's business 

enterprises on solicitation lists; 

(2) Assuring that small and minority businesses, and women's business 

enterprises are solicited whenever they are potential sources; 

(3) Dividing total requirements, when economically feasible, into smaller tasks 

or quantities to permit maximum participation by small and minority 

businesses and women's business enterprises; 

(4) Establishing delivery schedules, where the requirement permits, which 

encourage participation by small and minority businesses and women's 

business enterprises; 

(5) Using the services and assistance, as appropriate, of such organizations as 

the Small Business Administration and the Minority Business Development 

Agency of the Department of Commerce; and 

(6) Requiring the prime contractor, if subcontracts are to be let, to take the 

affirmative steps listed in paragraphs (1) through (5) of this section. 

 

D. D. FEDERAL AWARDING AGENCY OR PASS-THROUGH ENTITY 

REVIEW 

 

(a) The District will make available, upon request of the Federal awarding agency 

or pass-through entity, technical specifications on proposed procurements 

where the Federal awarding agency or pass-through entity believes that review 

is needed to ensure that the item or service specified is the one being proposed 

for acquisition. This review generally will take place prior to the time the 

specification is incorporated into a solicitation document. However, if the 

District desires to have the review accomplished after a solicitation has been 

developed, the Federal awarding agency or pass-through entity may still 

review the specifications, with the review usually limited to the technical 

aspects of the proposed purchase. 

 

The District will make available upon request, for the Federal awarding agency 

or pass-through entity pre-procurement review, procurement documents (for 

example, requests for proposals or invitations for bids, or independent cost 

estimates). 

 

(b) The District is exempt from the pre-procurement review in paragraph (b) above 

if the Federal awarding agency or pass-through entity determines that its 

procurement systems comply with the standards of the Uniform Guidance. 

 

6.1.b

Packet Pg. 148

A
tt

ac
h

m
en

t:
 R

ed
lin

ed
 -

 P
u

rc
h

as
in

g
 P

o
lic

ie
s 

 P
ro

ce
d

u
re

s_
20

20
-2

02
1_

F
IN

A
L

  (
41

96
 :

 B
o

ar
d

 P
o

lic
y 

- 
F

ir
st

 R
ea

d
)



 18 

The District may request that its procurement system be reviewed by the 

Federal awarding agency or pass-through entity to determine whether its 

system meets these standards in order for its system to be certified. 

Generally, these reviews will occur where there is continuous high-dollar 

funding, and third party contracts are awarded on a regular basis; 

(1) The District may self-certify its procurement system. Such self-certification 

will not limit the Federal awarding agency's right to survey the system. 

Under a self-certification procedure, the Federal awarding agency may rely 

on written assurances from the District that it is complying with these 

standards. The District will cite specific policies, procedures, regulations or 

standards as being in compliance with these requirements and have its 

system available for review. 

 

 

ALL QUESTIONS REGARDING EITHER THESE POLICIES OR THEIR 

IMPLEMENTATION SHOULD BE ADDRESSED TO THE PURCHASING 

AGENT OR THE ASSISTANT SUPERINTENDENT FOR BUSINESS AND 

FINANCE. 
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 3 

PURCHASING POLICY AND PROCEDURES MANUAL 

 

 

INTRODUCTION 

 

 

The objective of the Board of Education is to establish purchasing policies and procedures 

for the procurement of goods and services economically and efficiently of the appropriate 

quality, in the appropriate quantity, from the most appropriate source, at the best possible 

price, in compliance with all applicable federal, state and local requirements, and to ensure 

that all purchases fall within the framework of budgetary limitations. 

 

 

The Board seeks to purchase competitively, without prejudice, favoritism, improvidence, 

extravagance, fraud or corruption.  It is the policy of this District that all qualified suppliers 

shall have equal opportunity to bid on the requirements of the School District. 

 

 

The Purchasing Policy and Procedures Manual has been prepared at the direction of the 

Board of Education as a statement of policy on which our purchasing practices and 

procedures are based.  It will serve as a guide to the Board, to our staff and to interested 

residents of the District. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

6.1.c

Packet Pg. 152

A
tt

ac
h

m
en

t:
 C

le
an

 -
 R

ev
is

ed
 -

 P
u

rc
h

as
in

g
 P

o
lic

ie
s 

 P
ro

ce
d

u
re

s_
20

20
-2

02
1_

F
IN

A
L

  (
41

96
 :

 B
o

ar
d

 P
o

lic
y 

- 
F

ir
st

 R
ea

d
)



 4 

 

PURCHASING POLICY AND REGULATIONS 

 

 

GENERAL 

 

The Purchasing Agent shall be responsible for developing and administering the 

purchasing programs of the district.  Yearly, the Board of Education appoints a Purchasing 

Agent for the district. In his/her absence, the Board has designated the Assistant 

Superintendent for Business and Finance to act as Purchasing Agent. 

 

Competitive bids or quotations shall be solicited in connection with all purchases as defined 

by this policy and applicable law.  Contracts shall be awarded to the lowest responsible 

bidder complying with specifications and with other bidding conditions stipulated by 

Section 103, General Municipal Law, except as permitted by law. 

 

All purchase contracts for materials, equipment, or supplies involving an anticipated 

expenditure of or over $20,000 annually, and all public work contracts involving over 

$35,000 shall be put out for bid and awarded on the basis of competitive bidding.  

Purchase contracts and public works contracts subject to competitive bidding will be 

awarded to the lowest responsible bidder, however, the Board authorizes that purchase 

contracts may be awarded on the basis of best value, as defined in State Finance Law 

§163. Other exceptions to competitive bidding are outlined below. The Purchasing Agent 

or her designated representative together with at least one other individual, is authorized 

to open bids and record the same pursuant to law, and will be awarded only after 

responsible bids have been received in response to a public advertisement soliciting 

formal bids.  Similar procurements to be made in a fiscal year will be grouped together 

for the purpose of determining whether a particular item must be bid.  

 

Opportunities shall be provided to all responsible suppliers to do business with the school 

district. Suppliers whose place of business is situated within the district may be given 

preferential consideration only when bids or quotations on an item or service are identical 

as to price, quality and other factors.  

 

Where permitted by law, purchases will be made through available cooperatives, BOCES 

bids, or by "piggybacking" onto contracts of the New York State Office of General 

Services (OGS) departments or agencies of New York State, New York State county, or 

any state or any county or political subdivision or district therein, whenever such 

purchases are in the best interests of the District or will result in cost savings to the 

district. In addition, the district will make purchases from correctional institutions and 

severely disabled persons through charitable or non-profit-making agencies, as provided 

by law. 

 

In accordance with law, the district shall give a preference in the purchase of instructional 

materials to vendors who agree to provide materials in alternative formats. The term 

"alternative format" shall mean any medium or format for the presentation of 
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 5 

instructional materials, other than a traditional print textbook, that is needed as an 

accommodation for a disabled student enrolled in the district (or program of a BOCES), 

including but not limited to Braille, large print, open and closed captioned, audio, or an 

electronic file in a format compatible with alternative format conversion software that is 

appropriate to meet the needs of the individual student. 

 

The Board is also aware of the need to reduce exposure of students and staff to 

potentially harmful chemicals and substances used in cleaning and maintenance. In 

accordance with law, regulation and guidelines set forth by the Office of General 

Services (OGS), the district will purchase and utilize environmentally sensitive cleaning 

and maintenance products in its facilities whenever feasible. Cleansers purchased must, 

first and foremost, be effective so that the district may continue to purchase non-green 

products as necessary. Environmentally sensitive cleaning and maintenance products will 

be procured in accordance with standard purchasing procedures as outlined in this policy 

and regulation. 

 

In order to ensure that the district avails itself of advantageous purchasing opportunities, 

the Board authorizes the Purchasing Agent to represent the district in applying for federal 

programs designed to discount prices for goods and services. Specifically, the Purchasing 

Agent will abide by the rules and regulations associated with applying for 

telecommunications service discounts through the Universal Service Fund (E-Rate), in 

addition to complying with the local purchasing policies set forth by the Board. As with 

all purchasing activity, appropriate documentation of the application and purchase 

through any federal program will be maintained by the Business Office. 

 

 

PURCHASE CONTRACT is a contract involving the acquisition of commodities, 

materials, supplies or equipment. 

 

 

PURCHASE WORK CONTRACT is a contract involving services, labor or construction 

and material. 

 

 

PURCHASE ORDERS OVER   $10,000 will be shared with the Board of Education prior 

to final approval.  Any purchase order questioned will be held until sufficient information 

is presented to satisfy the question.  If necessary, the purchase order will be presented for 

review to the School Board.  Upon approval by the Board, the purchase order will be 

processed.  A formal motion is not necessary unless specifically requested and seconded. 
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 6 

PURCHASING PROCEDURES 

 

GENERAL MUNICIPAL LAW, SECTION 103 

 

A. DETERMINING WHETHER PROCUREMENT IS SUBJECT TO 

COMPETITIVE BIDDING 

 

1. The Purchasing Agent will first determine if a proposed procurement is a 

purchase contract or a contract for public work, and whether the amount of 

the procurement is above the applicable monetary threshold stated 

previously. 

 

2. The Purchasing Agent will document the basis for any determination that 

competitive bidding as outlined above, is not required by law.  The 

following are exceptions to the competitive requirements: 

 

a. EMERGENCIES:  Instances wherein the procurement of goods or 

services arises out of an accident or other unforeseen occurrence 

or condition whereby circumstances affecting public buildings, 

public property, the life, health, safety or property of inhabitants 

are involved.  A Memorandum to the Superintendent and Board of 

Education shall explain how an emergency purchase meets the 

above criteria, and the Board of Education shall pass a resolution 

declaring an emergency prior to the purchase, if feasible.  The 

district will make the purchases at the lowest possible costs, 

seeking competition by informal solicitation of quotes to the 

extent practicable under the circumstances.  Records of verbal or 

written quotes will be maintained with the purchase requisition. 

 

b. PURCHASES FROM PREFERRED SOURCES:  These include 

NYS Department of Correctional Services - CORCRAFT, NYS 

Preferred Source Program for People Who are Blind (NYSPSP), 

New York State Industries for the Disabled Inc., Office of Mental 

Health and the U.S. Department of Veterans Affairs. 

 

c. SOLE SOURCE ITEMS:  These are procurements for which there 

is no possibility of competition.  Documentation will be attached 

to the purchase requisitions indicating that two additional vendors 

have been contacted and were unable to provide the required 

items. 

 

d. PURCHASES FROM GOVERNMENT CONTRACTS:  New 

York State Contracts, County Contracts, BOCES (after approval 

by Resolution by the Board of Education), Municipal Cooperative 

Agreements, Surplus and second-hand supplies, material or 

equipment purchased from the federal government, State of New 
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 7 

York, or any other political subdivision within the State of New 

York. 

 

e. INSURANCE:  The district will adopt insurance practices that will 

obtain the best coverage for the lowest cost.  The district has the 

option of requiring formal request for proposals (RFP); 

documentation would include bid advertisements, specifications 

and awarding resolution.  Written or verbal quotation forms could 

serve as documentation if formal  RFP is not required.    

Contractors/Vendors shall not commence any work until all 

required insurance has been obtained and a Certificate of 

Insurance provided.   

 

f. PERISHABLE ITEMS:  The following items need not be grouped 

– meats and provisions, fresh produce, frozen foods, milk, 

livestock, etc. 

 

g. UTILITIES:  Gas or Electric (Monopolies)  

 

h. SMALL PROCUREMENTS:  Purchases and/or contracts below 

New York State limits are also exempt but must adhere to all other 

policy and procedural guidelines. 

 

i. STATE-MANDATED OPERATIONS:  Those that require 

certification of contracts, such as inspection of underground gas 

tanks. 

 

j. TESTING:  The acquisition of products for testing evaluation 

purposes.  Such testing will be coordinated and documented. 

 

k. PROFESSIONAL SERVICES:  Because of the confidential 

nature of these services, they do not lend themselves to 

procurement solicitation.  For initial contracts, at least three 

professionals will be contacted and asked to provide proposals.  

Requests for proposals may be used to obtain the services of 

architects, engineers, accountants, lawyers, underwriters, fiscal 

consultants, energy performance contractors and other 

professionals. 

 

 

B. INSTALLMENT PURCHASE CONTRACTS 

Voter authorization is required for installment purchase contracting.  Provisions of 

the law are as follows: 

1. The Board of Education must approve the contract. 

2. The contract is not exempt from competitive bidding. 
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 8 

3. If the district is financing the contract through annual budget appropriations 

payments, the down payment cannot be greater than ten percent (10%) of 

the full contract price. 

4. The installment payments should be substantially equal to each other. 

5. Payments under this type of contract may not be made with the proceeds of 

the municipal bonds or notes. 

6. The contract must contain an executory clause to the effect that the contract 

will be in effect only when funds are available. 

7. Such a contract cannot be considered as indebtedness under Section 20.00 

or 135.00 of the Local Finance Law. 

 

In excess of bid limits, the following is also subject to Municipal Law, Section 103 in 

procurement of equipment: 

 

1. LEASE/RENTAL OF PERSONAL PROPERTY:  Section 1725 of the 

Education Law provides that: 

(a) The Board of Education may enter into an agreement for the lease of personal 

property. 

(b) The Board of Education must adopt a resolution stating the reason why such 

agreement is in the best financial interest of the district. 

(c) The agreement may not exceed the current year unless the voters approve such 

agreement. 

(d) Such agreements are subject to competitive bidding requirements if the total 

amount over the term of the contract exceeds the $20,000 limit for purchase 

established by Section 103, General Municipal Law. 

 

 Note Related Regulations:  Sec. 16-1725, 16-1950(4)(y) 

    Sec. 23-101, 23-103(1)(2), 23-103(2), 23-119 

 

2. LEASE /  PURCHASE AGREEMENT FOR INSTRUCTIONAL EQUIPMENT: 

The Board of Education may only enter into a lease purchase agreement for 

personal property as provided for in Section 1725-a of the Education Law which: 

(a) Authorizes such agreement for instructional equipment 

(b) Are subject to written approval of the Commissioner 

(c) Require formal bidding if the total amount over the term of the contract exceeds 

$20,000 

 

3. INSTALLMENT PURCHASE OF EQUIPMENT, MACHINERY AND 

APPARATUS:  Section 109(b) of the General Municipal Law enables school 

districts to enter into installment purchase contracts for data processing and 

office copying and other equipment, machinery and apparatus.  The intent of 

the legislation is to: 

(a) Allow school districts to acquire ownership of the equipment upon completion 

of the contract. 

(b) Effect economies when the annual payment under an installment contract is less 

costly than an annual lease. 
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 9 

 

 

C. SPECIAL AREAS 

 

1. COOPERATIVE BID ARRANGEMENTS: 

School districts may enter into contracts with BOCES to furnish hardware, 

software, training and maintenance of instructional services for a period not 

to exceed five (5) years under Education Law (1950 Subdivision 4 JJ).  This 

Law allows school districts to enter into such contracts, executed by the 

Boards of Trustees of the school districts and the Board of Cooperative 

Education Services. Contract is subject to the approval of the 

Commissioner. 

 

2. STANDARDIZATION: Makes it possible for the governing board to 

standardize a particular type of material or equipment, but does not 

eliminate the necessity to conform to competitive bidding requirement.  

There is no longer a need for the inclusion of the term “or equivalent” after 

make or model.  Where there are reasons of efficiency or economy to 

standardize, the Board of Education will determine by resolution (by 3/5 

vote) there is a need to standardize purchase contracts for a particular type 

or kind of equipment, material or supplies. 

 

3. TRANSPORTATION AND CAFETERIA CONTRACTS:  Covered by 

“Education Law” are subject to the same limits as “Purchase Contracts” 

except that transportation contracts may be entered into through an RFP 

instead of by competitive bid and, under special circumstances, may be 

renewed for up to five years. 

 

 

GENERAL MUNICIPAL LAW, SECTION 104-b 

 

D. PROCUREMENT OF MATERIAL UNDER BID LIMITS 

Whenever feasible “Preferred Sources” and “Government Contracts” shall be used 

for purchases that are not required to be bid.  When  items are being purchased 

using “Preferred Sources” or “Government Contracts” and the amount of the 

purchase is greater than $5,000, the procedure below “Purchase of Commodities, 

Equipment of Goods” must be followed. 

 

Although formal written quotes are not required on purchases below $1,000 total, 

every attempt should be made to contact the vendors to procure the lowest prices 

possible.  Written quotations must be on the vendor’s letterhead.  Faxed quotations 

are acceptable.  

 

Quotations are to be obtained based on the unit cost of the item(s).  If increased 

quantities of an item are being purchased, but the total cost of the purchase is still 
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 10 

under $20,000, additional quotations may be requested at the discretion of the 

Purchasing Agent to ensure that the District is receiving the best possible pricing.  

 

The following procedure will be followed for all other procurements not required 

to be bid: 

 

PURCHASE OF COMMODITIES, EQUIPMENT OR GOODS 

 

Dollar Limit     Procedure 

$1,000 –5,000 Documented verbal quotations from 

at least three separate vendors must 

be attached to the requisition. 

 

$5,001 – 15,000 Formal written quotations from three 

separate vendors must be attached to 

the purchase requisition.   

 

$15,001 – 19,999 Formal written quotes from five 

separate vendors must be attached to 

the purchase requisition.   

 

$20,000 and above Formal sealed bids are required, in conformance with General 

Municipal Law, Section 103. 

 

PUBLIC WORK PROJECTS/CONTRACTS 

 

$1-1,000 At the discretion of the Purchasing 

Agent. 

 

$1,001-5,000 Verbal quotations from at least three 

separate vendors. 

 

$5,001 – 15,000 Written quotations from at least three 

separate vendors. 

 

$15,001 – 25,000 Formal written quotations from at 

 least five separate vendors. 

 

$25,001 – 34,999 Formal Request for Proposal (RFP) 

 with a response from at least three 

vendors. 

 

$35,000 and above Formal sealed bids in conformance 

 With General Municipal Law, 

Section 103. 
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 11 

Copies of quotations and/or associated bids or contracts referenced should be 

attached electronically to purchase requisitions in the nVision financial software 

and sent through the complete approval path to the Purchasing Department for fial 

approval and for a Purchase Order to be processed.  When the Purchase Order is 

generated, the electronic voucher package attached to the Purchase Order will be 

available to the Accounts Payable Department and also for later review by the 

Claims Auditors.  Such quotations will include the name, address and phone 

number of the vendor contacted, name of the contacted person, item to be purchased 

specifying quantity, brand name and model number, the unit price of each item, the 

extended price, and the total price of the order.   

 

NOTE: In instances wherein the procurement of goods or services arises out of an 

accident or other unforeseen occurrence or condition whereby circumstances 

affecting public buildings, public property, the life, health, safety or property of the 

inhabitants are involved, the Assistant Superintendent for Business may authorize 

an expenditure without regard to the above.  Immediately following, a 

memorandum to the Superintendent and Board of Education shall explain how an 

emergency purchase meets the above criteria. 

 

E. REJECTION OF LOW BIDDER 

The district will provide justification and documentation, and the Board of 

Education will approve such documentation of any Bid awarded to other than the 

lowest responsible bidder (i.e., lowest dollar offer), setting forth the reasons why 

such award is in the best interests of the District, and otherwise furthers the 

purposes of Section 104-b of the General Municipal Law.  The reliability and/or 

past performance of the bidder providing the offer is a factor in determining the 

lowest responsible bidder.  Unacceptable performance or products may include 

prior and/or current circumstance.  The following list is provided for clarification 

only and is not intended to be all-inclusive.  Any or all items may apply in a given 

case. 

 

1. Inability to provide items as specified. 

2. Inability to deliver materials or services in a timely fashion. 

3. The substitution of alternate items to those bid without informing the 

district. 

4. Varying from prescribed procedures and/or specifications for the 

performance of the service or contract without expressed permission of the 

district. 

5. Failure or difficulty in providing proper certificates of insurance or 

performance bonds when required. 

6. Failure to provide samples of alternate bid items when requested. 

 

 

ALSO: 

Any bids submitted past the required bid opening time will be returned to the 

vendor unopened as per NYS regulations.  Any bids submitted without proper bid 
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 12 

deposit security specified in the General Conditions will be disqualified but may be 

reviewed at the discretion of the Purchasing Agent. 

 

 

F. SAFEGUARDS 

 

1. INTERNAL CONTROL 

The Superintendent together with the Assistant Superintendent for Business 

and District Treasurer, will establish and maintain an internal control 

structure to ensure, to the best of their ability, that the district’s assets will 

be safeguarded against loss from unauthorized use or disposition, that 

transactions will be executed in accordance with the law and district policies 

and regulations, and recorded properly in the financial records of the 

district.  Internal controls will be reviewed annually by the external auditor. 

  

THE UNINTENTIONAL FAILURE TO FULLY COMPLY WITH THE 

PROVISIONS OF SECTION 104-b OF THE GENERAL MUNICIPAL LAW OR 

THE DISTRICT’S REGULATIONS REGARDING PROCUREMENT WILL 

NOT BE GROUNDS TO VOID ACTION TAKEN OR GIVE RISE TO A CAUSE 

OF ACTION AGAINST THE DISTRICT OR ANY OFFICER OR EMPLOYEE 

OF THE DISTRICT. 

 

2. REVIEW 

The policies and procedures shall be reviewed and adopted annually at the 

District Reorganization Meeting, by the Board of Education.  Comments 

concerning the policies and procedures shall be solicited from 

Administrators, Supervisors, Directors and Principals annually. 

 

 

PURCHASING PROCESS 

 

Requistioner:  Official, Supervisor, Director, or Principal initiating a request for goods or 

services. 

 

The forms used in the purchasing process are: 

 

Requisition:   A written (or electronic) request for one or more items or 

services necessary to carry on or improve a particular 

function. 

  

Purchase Order:   A formal notice/contract to a vendor to furnish the supplies 

or services described in detail thereon. 

 

All locations throughout the district complete requisitions prior to the printing of purchase 

orders signed by the Administrator requesting goods or services, and forwarded to the 
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 13 

Purchasing Department where it is proofed for accuracy and budget codes.  Each 

department head is responsible for compliance with the purchasing procedures adopted. 

 

All purchase orders are approved by the appropriate Central Office designated 

Administrator and signed by the Purchasing Agent prior to mailing to vendor, thus 

certifying that money is available and that the appropriation has been encumbered. 

 

Purchase Orders shall include the following essentials: 

a. A specification which adequately describes the characteristics and the quality 

standards of the item required. 

b. A firm, quoted, net delivered price, whenever possible.  Prices shall be shown 

per unit and extended. 

c. Corresponding Bid, RFP, or contract number where applicable  

d. Clear “Send To” instructions including location, department and person. 

e. Signature of Purchasing Agent. 

f. Budget account code number. 

 

Request for Transfers: 

In the event sufficient funds are unavailable in one code, a Request for Transfer of funds 

from one code to another should be in writing and directed to the Assistant Superintendent 

for Business.  Budget transfers will be made in accordance with Policy 5330 Budget 

Transfers. 

 

Blanket Orders may be issued to various vendors for the purpose of consolidating items 

that are purchased frequently from the same vendor, i.e., automotive supplies.   

 

Confirming Purchase Orders will be used only in emergencies and kept to a minimum.  

All confirming purchase orders require prior administrative approval through the Business 

Office. 

 

Quotations and Requests for Proposals will be adhered to as stated in the Policy Section 

under 104-b, General Municipal Law. 

 

 

PURCHASES CHARGED TO A FEDERAL AWARD 

 

The District will comply with the Uniform Administrative Requirements, Cost Principals 

and Audit Requirements for Federal Awards, 2 C.F.R. Part 200, (“Uniform Guidance”) 

when making purchases of goods or services with funding that the District receives directly 

from a federal awarding agency or indirectly from a pass-through entity. The District’s 

contracts with respect to these purchases will contain the applicable provisions set forth in 

Appendix II to Part 200, Contract Provisions for Non- Federal Entity Contracts Under 

Federal Awards.   

 

For purposes of this Policy, a “pass-through entity” is a non–Federal entity that provides a 

subaward to a subrecipient to carry out part of a federal program. A “subrecipient” is an 
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 14 

entity that receives a subaward from a pass-through entity to carry out part of a federal 

award; but does not include an individual that is a beneficiary of the award. A subrecipient 

may also be a recipient of other federal awards directly from a federal awarding agency. 

 

The District has established administrative regulations (“Federal Funds Procedural Manual 

and Regulations”) in accordance with the requirements of the Uniform Guidance. The 

Federal Funds Procedural Manual and Regulations will be updated as necessary in 

accordance with Board Policy #1410. 

 

If any provision set forth above in this Policy conflicts with any provision in the District’s 

Federal Funds Procedural Manual and Regulations with respect to procurements that are 

charged to a federal award (directly or indirectly), the provisions set forth in the Federal 

Funds Procedural Manual and Regulations will apply.   

 

 

ALL QUESTIONS REGARDING EITHER THESE POLICIES OR THEIR 

IMPLEMENTATION SHOULD BE ADDRESSED TO THE PURCHASING 

AGENT OR THE ASSISTANT SUPERINTENDENT FOR BUSINESS AND 

FINANCE. 
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